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Old Basing Infant School

Class Teacher Job Description - Main Pay Range
Post held:                      Class Teacher
Responsible to              Year Group Leader
Professional duties       Class Teacher 
Management duties     Subject leadership 


	Teaching

Having due regard to the curriculum and schemes of work adopted by the school, the teacher shall;

· work with the year group team to plan and prepare long, medium and short term plans appropriate to the age and needs of the pupils in his/her care;
· embed the rights of children into all learning
· teach, according to their educational needs, the pupils assigned to him/her;
· assess, record and report on the development, progress and attainment of pupils;
· plan and implement individual educational programmes as appropriate
· be prepared to teach across the year groups in the school as required by the staffing structure each year


	Pastoral

At all times the teacher will;

· actively promote the rights of the children in his/her care; having due regard to the UNCRC
· promote the general progress and well-being of individual pupils in his/her care;
· provide guidance and advice to pupils on educational and social matters;
· ensure that all pupils have equal access to the curriculum;
· encourage a high standard of work and behaviour in his/her own class as well as around the school;
· monitor the attendance of pupils in his/her care and report repeated absence to the Head Teacher
· Ensure they work to safeguard all children and are vigilant and follow school procedures for keeping children safe and recording and reporting any concerns


	Assessment, recording and reporting

The teacher will;

· regularly assess, in a variety of ways and for varying purposes, pupils’ progress and report this to parents both verbally and once a year in written form;

· keep relevant and up to date records of pupils’ progress in line with the school’s assessment procedures
· moderate regularly with colleagues across key areas of the curriculum

· have an excellent knowledge of the children in their care in order to provide appropriate learning and make plans for effective next steps based on assessment

· communicate and co-operate with relevant outside agencies;

· participate in relevant meetings arranged by the Head Teacher


	Subject Leader 
As a subject leader you will be expected to support the development of the subject by:

· having knowledge of the subject and how it is taught across the school
· monitoring and evaluating teaching and learning in the subject through Learning Walks, scrutiny of planning and work sampling
· advising and supporting other teachers

· leading INSET and staff development activities relating to the subject and as required by the School Improvement Plan

· managing and developing subject resources 

· contributing to school evaluation through analysis of subject data 

· reporting to the LMT and governors annually

or
Science Subject Leadership 

An experienced main pay range teacher may be required to lead Science within the school. Science subject leadership will involve the general co-ordination requirements as described above but is substantially more demanding and pro-active.  The subject leader would be seen as the person who is accountable for the subject throughout the school. 

In this instance the following additional points apply to the role.

· establishing clear policies and practices for assessment, recording and reporting in the subject

· responding to relevant national, local and school data to ensure the school’s performance is highly effective

· preparing written and verbal reports on standards, target setting and attainment and progress for governors related to Science
· liaising with the Curriculum Committee to ensure governor knowledge and understanding of Science teaching, learning and planning within our infant school


	General

The teacher will;
· carry out playtime supervision in accordance with the staff rota

· cover for absent colleagues so far as it is reasonable and practical

· deploy the learning support staff to enable them to further enhance the overall development of pupils in their care

· liaise with governors as and when required
· be involved in the life of the school beyond the classroom through community events and activities
· be responsive to the needs of the school and flexible in approach 


	Health and Safety

The teacher will;

· maintain good order and discipline at all times, whether in school or involved in activities outside school

· have due regard for themselves and pupils in their classroom and around the school and report any potential hazards to an appropriate person
· ensure they follow guidelines laid out by the school in regards to their own health and safety
The post holder is responsible for ensuring that all school and county child protection, safeguarding and health and safety policies are adhered to and concerns are raised in accordance with these policies.



	This job description has been written with reference to the latest School Teachers’ Pay and Conditions Document.

Signed:...........................................................................................date:..........................................
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