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JOB DESCRIPTION FOR:		Teaching Assistant 

REPORTS TO:			Principal

GRADE:				Band 4 

LOCATION:				Luminous Oak Academy



JOB PURPOSE:

To support the learning, wellbeing and personal development of pupils with Social, Emotional and Mental Health (SEMH) needs by working closely with teachers, therapists, and wider staff to create a safe, structured and inclusive environment where pupils can develop academically, socially and emotionally.

Contribute to the effective organisation of the academy with administrative and clerical support.

KEY ACCOUNTABILITIES

Actively promote and uphold the Trust’s Relational Culture Charter, demonstrating:
· Valuing Difference
· Effective Communication
· High Challenge & High Support
· Respect for All
· Solution Focused

Maintain awareness of, and commitment to, the Trust’s Equality and Diversity policies and practices.

To adhere to the Trust’s Safeguarding and Child Protection policies, ensuring any safeguarding concerns are reported promptly and appropriately in line with Trust procedures.

To maintain awareness of and commitment to the Trust’s Equal Opportunity Policies in relation to both employment and service delivery.

To fully comply with the Health and Safety at Work Act 1974 etc. the academy’s Health and Safety Policy and support the accurate maintenance of statutory Health & Safety documentation.

To work with colleagues to achieve Trust objectives and targets.

To participate in Employee Development schemes and Performance Management and contribute to the identification of your own development needs.

Working in full collaboration with other academies in the Trust sharing good practice and resources as the need arises.




PRINCIPLE RESPONSIBILITIES/DUTIES

Personal & Professional Conduct
· Uphold the school’s ethos, policies and safeguarding procedures at all times. 
· Model positive attitudes, behaviours and relationships that build trust with pupils who may have experienced trauma. 
· Respect individual differences, cultural diversity and pupils’ emotional and behavioural needs. 
· Maintain professionalism, confidentiality and a reflective approach to improving your own practice.
Knowledge & Understanding
· Develop a strong understanding of SEMH needs and how they impact learning, behaviour and communication. 
· Apply relevant curriculum and subject knowledge to support teaching and adapt learning tasks.
· Engage in ongoing professional development to keep skills and knowledge up to date. 
· Understand your role in the classroom and across the school, including responsibilities beyond direct support. 
Teaching & Learning Support
· Support teachers in delivering high‑quality learning by using effective strategies that boost engagement and progress. 
· Provide structured and nurturing support to help pupils regulate emotions, remain on task and participate fully in lessons.
· Promote inclusive practice by enabling all pupils to access learning and enrichment activities.  
· Use consistent behaviour‑management strategies aligned with the school’s policy.
· When appropriately trained, in agreement with the Principal, administer any medical interventions as requested. 
· Assist in the supervision of children in the playground, supporting the teacher in ensuring the maintenance of high standards of behaviour.  
· Work on play skills with children.
· Assist with the planning of learning activities by identifying and preparing resources required to support lesson plans and learning outcomes.
· Preparation of materials/equipment (e.g. books, pencils, art supplies, games), preparing and clearing up activities with the pupils.
· Maintaining classroom resources and designated areas.
· Supervise individual or small groups of pupils undertaking teacher-led learning activities by co-ordinating and explaining basic instructions for the activity, adjusting activities within the scope of the lesson plan and learning outcomes in response to pupils’ learning.
· Assisting pupil achievement by monitoring learning against learning outcomes, informing the teacher of progress.
· Assist pupils to develop their independence.
· Arrange classroom to create a positive learning environment including classroom displays. 
· Assist pupils with personal care and other self-help skills, including changing as necessary. 
· Assist at lunchtime either in the hall helping and encouraging children to learn the social skills of mealtimes, or in the playground encouraging co-operative interaction.
· To undertake ongoing training as required, e.g. on the lifting and handling involved in manual handling tasks.
Supporting Individual Pupils
· Work 1:1 or with small groups to deliver interventions that target emotional literacy, behaviour regulation and social skills development. 
· Help pupils understand and manage their emotions using therapeutic or trauma‑informed approaches.
· Support preparation of personalised resources tailored to pupils’ abilities, triggers and learning styles.
Working With Others
· Collaborate with teachers, support staff and therapists to deliver joined‑up support.
· Communicate professionally with colleagues, external agencies and families in the best interests of pupils. 
· Contribute to review meetings, Regulation Support Plans and risk assessments where appropriate. 
· Help create a calm, safe and structured environment that promotes positive relationships.
Additional Duties
· Support safe de‑escalation and follow Regulation Support Plans designed for pupils with SEMH needs. 
· Assist with regulation spaces (e.g., sensory rooms, calm rooms) and guide pupils in using them appropriately.
· Support the administrative aspects of pupil plans, records and interventions as required.
· Be involved in extra-curricular activities (e.g. clubs, activities, trips, open days, presentation evenings). 
· Within the working day, be available to support teaching staff through the production of teaching resources.
· Report pupil and school issues in line with the Trust’s policies for health and safety, child protection, behaviour management, etc.  
· Attend all staff meetings and professional development sessions as required.



Person Specification for post of: Teaching Assistant 
	
Personal qualities
	
· Empathy for children with special needs
· Patience, understanding, caring, sense of humour

	

Qualifications/ Experience

	
· Experience of working with children/young people.
· Recent experience of working in a school.
· A good standard of written and spoken English that supports pupils’ learning.
· Experience of relevant age group.
· Experience of working with children with special needs.

	
Knowledge

	
· An understanding of the varied needs of children as they develop socially and academically.
· A knowledge of behaviour management techniques that support school and classroom practices.

	
Skills and Aptitudes

	
· A commitment to promoting equal opportunities and meeting individual needs.
· Awareness of confidentiality.
· Ability to work as part of a team.
· Able to manage time effectively.
· Ability to be flexible to the needs of the children.
· Effective communication, interpersonal and organisational skills.
· Ability to use ICT/the internet and email to support pupils’ learning.
· Able to use ICT to store and retrieve data.


	Training and professional development
	
· Willingness to take part in appropriate training and personal and professional development



Solent Academies Trust (Mary Rose Academy, Cliffdale Primary Academy, Dove House Academy, Redwood Park Academy, Littlegreen Academy, Luminous Oak Academy) are committed to safeguarding and promoting the welfare of children, and young people, and expects all staff and volunteers to share this commitment.  DBS Disclosure at Enhanced Level will be required prior to any offer of employment.


Signed Employee……………………………………………………….Date……………………….


Signed Manager…………………………………………………………Date………………………
Company Registration No: 08374351, Solent Academies Trust is a Charity and a Limited Company
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