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JOB DESCRIPTION
Name:




Position:

Classteacher 

Responsible to:
Headteacher
Professional Duties

· Planning and preparing lessons.
· Teaching according to their educational needs the pupils assigned to you, including the setting and marking of work to be carried out by the pupil in school or elsewhere.
· Working co-operatively with year group or team colleagues in the planning of work programmes.
· Assessing, recording and reporting on the development, progress and attainment of pupils.
· Advising and co-operating with the Headteacher and other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements.
In each case having regard to the policies of the school and the National Curriculum.

Other Activities

· Promoting the general progress and well being of individual pupils and of any class or group of pupils assigned to you.
· Providing guidance and advice to pupils on educational and social matters.
· Communicating and consulting with the parents/guardians of pupils.
· Communicating and co-operating with external agencies.
· Participating in meetings arranged for any of the above.
Assessments and Reporting

· Providing or contributing to oral and written assessments, reports and references relating to individual pupils and groups of pupils.
· Maintaining adequate records as required by LA and Headteacher about the children in your care.
Performance Management

· Participating in arrangements made for performance management.
· Participating in arrangements for your further training and professional development.
Discipline

· Maintaining good order and discipline among the pupils and safeguarding their health, safety and welfare, both when they are on school premises and when they are engaged in authorised activities elsewhere.
· Sharing corporate responsibility for the well being and discipline of all pupils.
Staff Meetings

· Participating in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements

Subject Management (where applicable)
· Revising written statements of policy and good practice annually.

· Assessing and evaluating existing provision and practice, promoting continuity and progress throughout the school.
· Keeping the schemes of work up-dated, with clear level indicators and markers of progress.

· Being pro-active in advising and supporting colleagues in curriculum planning and delivery.

· Attending local co-ordinators’ meetings and liaising with pyramid schools.

· Keeping abreast of good practice and current requirements, disseminating relevant information to the headteacher, colleagues, governors and parents, as required.

· Contributing to in-service programmes and school development work, as appropriate.

· Procuring, organising and maintaining resources, being responsible for delegated budgets.

· Monitoring the overall standards of children’s progress through work sampling, assessment data and teachers’ records.

· Being aware of planning and classroom practice in the subject throughout the school.

· Developing broad outlines of profiles of levels of attainment in the subject across the year groups in the school, whilst being actively aware of anticipated progress.

· Maintaining efficient curriculum management files.

· Promoting the subject through your own good practice and enthusiasm.  

Post-threshold (where applicable)

· Post-threshold teachers are required to demonstrate substantial and sustained achievements and make a distinctive contribution to the raising of pupil standards, providing a good role model for teaching and learning and contributing effectively to the work of the wider team.

Administration

· Attending assemblies, acts of worship, registering the attendance of pupils and supervising pupils, whether these duties are to be performed before, during or after school sessions

EXERCISE OF GENERAL PROFESSIONAL DUTIES

A teacher shall carry out the professional duties of a school teacher as circumstances may require and shall perform, in accordance with any directions which may be reasonably given to him/her by the Headteacher from time to time, such particular duties as may reasonably be assigned to him/her and in line with the pay and conditions document.

_________________________


____________________________

Teacher’s signature and date



Headteacher’s signature and date
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