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This involves identifying the most significant responsibilities of the role. Accountability statements are key functions of the role which in combination make up the main purpose.     

	
 Accountabilities
	
Accountability Statements
	% of Time

	First-aid
	· Assess staff and students medical needs and administer front-line first aid and other remedies/action

· Refer for onward assessment and treatment by medical practitioner, hospital etc.

	 25%

	Pastoral Care
	· Provide pastoral care and guidance to individual students as required, liaising with teachers, parents/carers and other agencies where necessary

	20%

	Medication
	· Maintain and administer approved medication to students in secure conditions in accordance with prescribed courses of treatment and parental authorisation
	15%

	Administration/ Record Keeping
	· Maintain records/reports including those for statutory requirements e.g. accidents
· Responsible for accident investigation, students and staff health risk assessments. 
· Liaise with external medical agencies and make arrangements for health visits for routine student vaccinations as required.

	20%

	Property/Uniform
	· Administer uniform grant process and free school meals
· Administer lost property arrangements.

	15%

	Corporate and statutory initiatives-equalities/health and safety/e-government
/sustainability
	· Complying with relevant legislation e.g. Health & Safety
	5%

	
The key decision making areas in the role

	· Assessment of medical condition of individual student or staff
· Replacement of medical supplies and stock levels
· Refer appropriate cases to medical practitioner, hospital or other agency
· Decide appropriate treatment, according to emergency or condition of the student/member of staff.



image1.png
Testwood
School




