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Learning Support assistant – Grade D
Context:
Norman Gate School is a day special school for children with a range of learning needs. Our ethos centres on nurturing support in a positive and fun environment where everyone is a learner, and respect is paramount. We prioritise raising self-esteem, confidence, communication, and self-help/independence skills. 
Every staff member is valued.
As a Senior Learning Support Assistant, you will work under the guidance of senior staff and teachers. Your role will include supporting pupils' learning and development, undertaking planned and unplanned teaching cover, leading classes when required, and contributing to the effective management of pupils and the classroom environment.
Key Responsibilities:
Support for Pupils:
· Attend to pupils’ personal needs, including social, health, physical, hygiene, first aid, and welfare matters.
· Administer medication following relevant guidance and training.
· Establish positive relationships with pupils, acting as a role model and responding to individual needs.
· Promote the inclusion and acceptance of all pupils, 
· Encourage pupils to interact positively with others and engage in activities set by the class teacher
· Attend and participate class team meetings, where appropriate. 
· Promote the development of self-esteem, confidence, and independence in pupils.
· Assist with the implementation of individual education plans (IEPs), personal support plans (PSPs), and personal care programs, feeding back to class teacher where changes may be needed
· Provide constructive feedback to pupils regarding progress and achievement.
· Lead class, small group or individual learning activities, adapting them as necessary to meet individual needs. 
· Facilitating play with children on the playground and providing support and intervention to enable valuable learning opportunities 
· Assist in taking children to and from the school transport

Support for the Teacher:
· Take responsibility for planned and unplanned teaching cover, delivering lessons in line with school policies and teacher guidance.
· Ensure consistency in routines, approaches, strategies used to support and in expectations for pupils
· Prepare and maintain a purposeful learning environment, including organising resources and displays.
· Delivering lessons following the planning and expectations set by the class teacher, providing feedback on pupil progress to the teacher.
· Monitor and record pupil responses, progress, and behaviour, feedback to the class teacher
· Proactively manage pupil behaviour, using agreed strategies following PSPs and the Behaviour for Learning policy to address and pre-empt issues, and encourage pupils to take responsibility for their actions.
· Support teachers in administrative tasks, including clerical support, data entry, and resource preparation.
· Liaise with parents/carers to provide updates on pupil progress an where information needs to be shared 
Support for the Curriculum:
· Lead lessons following planning provided by the class teacher, adapting them to the needs of the pupils.
· Facilitate independence through communication through use of the Total Communication approach 
· Lead literacy and numeracy learning to help pupils achieve set objectives.
· Provide direction and guidance for other LSAs within the classroom to ensure children are able to make good progress in their learning
· Lead by example, modelling high standards of professional conduct and effective practice.
· Organise and delegate tasks to LSAs during lessons or when delivering interventions, ensuring efficient and effective use of support.
· Maintain and use resources and equipment effectively to support teaching and learning.
· Lead therapeutic or intervention sessions as planned by the teacher or external professionals.
Support for the School:
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the ethos, vision and values of the school and act as a role model
· Lead whole-class learning during teacher absences, ensuring continuity of learning and behaviour management.
· Participate actively in school meetings, training sessions, and performance development reviews.
· Contribute to the school ethos, vision, and values as a role model for pupils and colleagues.
· Assist with supervision during trips and out-of-school activities, taking responsibility for a group/s where appropriate.
· To undertake a whole school responsibility


The five contracted days outside the school year will be used to enable you to attend some whole school staff meetings and to support the teacher in the Easter and Summer holidays. The time used will not exceed a normal working week over the school year.
Your whole school job will be negotiated and regularly reviewed.
Signatures:
Signed: ______________________________________ (Senior Learning Support Assistant)

Signed: ______________________________________ (Head Teacher)
Date: ______________________________________
This job description may be reviewed and amended as necessary in consultation with the postholder to reflect the needs of the school
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