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 HORNDEAN TECHNOLOGY COLLEGE 
Barton Cross, Horndean, Hampshire PO8 9PQ 
Tel: 023 9259 4325  
Email: vacancies@horndeantc.hants.sch.uk  
Website: www.horndeantc.hants.sch.uk 
  
Lead Science Technician  
  
37 hours per week (exact hours to be discussed at interview) 
Mon – Thurs 07:30 – 16:00 & Friday 07:30 – 15:30 
41 Weeks a Year 
 
Salary Grade D - Actual Salary - £25805 - £28391 (FTE £28697 - £31573) 
In addition, an annual performance award is available for application up to 3% of FTE salary. 
  
We are looking for a Lead Science technician.  The successful candidate would provide critical 
strategic, technical, and operational leadership to the Science Department.  The postholder lead 
would coordinate the technician team to ensure high-quality, safe, and efficient practical support 
across Key Stage 3 and Key Stage 4.  Working closely with the Science Subject Leader, the Lead 
Technician will play a vital operation and advisory role in ensuring statutory compliance under Health 
and Safety at Work legislation, COSHH guidelines, and CLEAPSS standards.   Ideally the successful 
candidate will have proven experience in managing and developing others, as will line manager the 
technician team is a key element of this role.  
 
We are looking for a candidate that would have NVQ Level 3/4, HNC, HND, or Degree in a Science-
related discipline (or equivalent demonstrably extensive laboratory experience).  Deep understanding 
of COSHH regulations, CLEAPSS guidance, and Health & Safety legislation relevant to school 
laboratories.  Knowledge of standard chemical prep (molar solutions, titrations), safe handling of 
biological materials, and physics apparatus setup.   We would expect them to significant prior 
experience working as a science technician in an educational or research environment.  Proven track 
record of managing chemical inventories and laboratory waste disposal.   Experience troubleshooting 
and repairing standard laboratory equipment. 

 
Informal enquiries are welcome please contact Nathan Adams, Subject Leader Science, 
nathan.adams@horndeantc.hants.sch.uk 
  
The College is committed to safeguarding children and promoting the welfare of young people and 
expects all staff and volunteers to share this commitment. 
  
Please complete a Support Staff Application Form which can be found on the working 
with us page on the College website.  Please do not send CV's.   
Please return completed application forms to: vacancies@horndeantc.hants.sch.uk 
  
Closing date for applications:  12 noon, 5 November 2026 
 

mailto:vacancies@horndeantc.hants.sch.uk
http://www.horndeantc.hants.sch.uk/
mailto:nathan.adams@horndeantc.hants.sch.uk
mailto:vacancies@horndeantc.hants.sch.uk


Issued Nov 2022 2 

 
 

HORNDEAN 
TECHNOLOGY 

COLLEGE 
 

 
 
 
 
 

 
 

Lead Science Technician 
 

37 hours per week (exact hours to be discussed at interview) 
Mon – Thurs 07:30 – 16:00 & Friday 07:30 – 15:30 

41 Weeks a Year 
 

Closing Date 12 noon 5 November 2026 
 
 
 
 
 



Issued Nov 2022 3 

Further details about the role 
 

Core Purpose of the Role 
The Lead Science Technician provides critical strategic, technical, and operational 
leadership to the Science Department. The postholder leads and coordinates the 
technician team to ensure high-quality, safe, and efficient practical support across 
Key Stage 3 and Key Stage 4.  
Working closely with the Science Subject Leader, the Lead Technician will play a vital 
operation and advisory role in ensuring statutory compliance under Health and 
Safety at Work legislation, COSHH guidelines, and CLEAPSS standards.  
 
Key Duties & Responsibilities 
1. Strategic Leadership & Team Management 

• Line-manage, schedule, and coordinate the day-to-day workload of the 
technician team to ensure balanced coverage across Biology, Chemistry, and 
Physics. 

• Lead on the recruitment, induction, training, and performance appraisal of 
technicians. 

• Establish clear workflows for practical requisition systems (e.g., LabManager, 
LabLogger, or paper-based equivalents). 

• Represent the technical team at departmental meetings and liaise directly 
with the Subject Leader on resource allocation, curriculum updates, and 
timetabling needs.  

2. Health & Safety, Compliance, and CLEAPSS Standards 
• Act as the lead technical advisor on school science safety matters, adhering 

strictly to CLEAPSS guidelines, COSHH regulations, and DfE 
recommendations.  

• Maintain comprehensive departmental safety records, including chemical 
stock logs, COSHH risk assessments, and radioisotope records. 

• Oversee routine safety compliance checks: fume cupboard testing, pressure 
vessel inspections, autoclaves, eyewash stations, first-aid kits, and electrical 
safety (PAT testing oversight).  

• Ensure proper storage, handling, and safe disposal of chemical, biological, 
and radioactive waste in accordance with statutory requirements and 
CLEAPSS guidance.  

3. Stock Control, Purchasing, and Budget Oversight 
• Manage the technical budget in consultation with the Subject Leader, 

ensuring best value when sourcing equipment and consumables. 

• Oversee stocktaking systems for equipment, glassware, organisms, and 
chemicals across all prep rooms and laboratories.  
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• Maintain supplier relations, process purchase orders, and audit incoming 
deliveries.  

4. Advanced Technical Support & Curriculum Delivery 
• Prepare, trial, and set up specialist equipment and solutions (including 

complex chemical concentrations, microbiology cultures, and physics 
apparatus) for KS3 and GCSE. 

• Work with teaching staff to develop and test new practical activities, 
troubleshooting failed experiments and identifying safer or more cost-effective 
alternatives. 

• Support non-specialist science teachers and early career teachers (ECTs) with 
practical demonstrations and safe equipment handling. 

• Provide technical backing for extracurricular STEM clubs, open evenings, and 
practical examinations.  

5. Laboratory & Prep Room Maintenance 
• Ensure prep rooms and laboratories are maintained to high standards of 

cleanliness, security, and organisation.  

• Inspect, maintain, and arrange servicing for technical equipment (e.g., 
microscopes, balances, and power packs).  

 

Person Specification: Skills, Knowledge & Qualifications 
Essential Criteria 
Qualifications & Knowledge 

• NVQ Level 3/4, HNC, HND, or Degree in a Science-related discipline (or 
equivalent demonstrably extensive laboratory experience). 

• Deep understanding of COSHH regulations, CLEAPSS guidance, and Health & 
Safety legislation relevant to school laboratories.  

• Knowledge of standard chemical prep (molar solutions, titrations), safe 
handling of biological materials, and physics apparatus setup.  

Experience 
• Significant prior experience working as a science technician in an educational 

or research environment. 

• Proven track record of managing chemical inventories and laboratory waste 
disposal.  

• Experience troubleshooting and repairing standard laboratory equipment. 

Skills & Personal Attributes 
• Leadership & Delegation: Ability to organise, line-manage, motivate, and 

direct a team effectively under time constraints.  
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• Planning & Prioritisation: Excellent organisational skills to manage 
competing practical requests across multiple laboratories. 

• Precision & Accuracy: Exceptional attention to detail regarding chemical 
preparation, measurements, and statutory record-keeping.  

• Communication: Ability to communicate clearly with teaching staff, 
technicians, site teams, and students. 

• Safeguarding: Commitment to safeguarding children and upholding school 
child protection policies.  

Desirable Criteria 
• CLEAPSS Training Certificates: Completion of CLEAPSS courses such as 

'Leadership and Management for Senior Technicians', 'Safe Chemical 
Management', or 'Health & Safety for Senior Technicians'. 

• Radioactive Waste Management: Designated Radiation Protection 
Supervisor (RPS) training or willingness to undertake it. 

• Specialist Expertise: Advanced specialist knowledge in one particular 
science (e.g., advanced chemistry solution prep or microbiology technique) 
alongside generalist knowledge in the other two sciences. 

• First Aid: Valid First Aid at Work qualification (or willingness to train). 

• PAT Testing: Qualified to perform Portable Appliance Testing on electrical 
equipment. 

• Digital Literacy: Experience using digital technician ordering software (e.g., 
LabLogger) and school MIS systems. 

 
 
 
 

         
 
 



Issued Nov 2022 6 

 
 
 
 
 
 



Issued Nov 2022 7 

 
 
 
 



Issued Nov 2022 8 

 
 
 
 
 
 
 



Issued Nov 2022 9 

 
 
 
 



Issued Nov 2022 10 

 

 
 
 
 
 
 
 
 
 



Issued Nov 2022 11 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Issued Nov 2022 12 

Procedures 
 
“Horndean Technology College and Hampshire County Council are committed to 
safeguarding children and promoting the welfare of children and expects all staff 
and volunteers to share this commitment. We will ensure that all our recruitment 
and selection practices reflect this commitment. All successful candidates will be 
subject to Disclosure and Barring Service check along with other relevant 
employment checks.” 
 
1. Role Profile 
 

The Role Profile gives an outline of the broad responsibilities and lists the main tasks 
involved in order to undertake the post successfully.  
 

2. Post and Recruitment Details 
 

These will outline the general conditions of service and salary applicable to the post, 
the closing date for applications and the interview date.  Additional information about 
the vacancy will be enclosed in respect of the particular faculty, section or work area 
as appropriate. 
 

3. Filling in the Application Form 
 

After reading the role profile think carefully about your application and consider to 
what extent you have gained the skills and experience necessary for the post.  
Consider all the points in the role profile when replying.  Include evidence to support 
your application.   Please send your completed application to Claudia Trapnell, 
Horndean Technology College, Barton Cross, Horndean, Waterlooville, P08 9PQ or 
email to vacancies@horndeantc.hants.sch.uk . It has come to our attention that 
some applications sent using Royal Mail are not reaching us by the required closing 
date, this is due to the incorrect postage amount being paid. 
 
Please note that canvassing in any form will disqualify the applicant. 

 
4. Long Listing/Short Listing 
 

This is the initial process of matching applicants against the relevant criteria in the 
person specification.  The long or short listing panel will make judgements based 
upon the evidence presented in the application as to those candidates who best 
meet the criteria.  References will normally be sought at the long listing stage.  
These will help us to develop a short list of candidates to be invited to interview.  
This also applies to internal candidates. 

 
5. The Interview Panel 
 

Normally, the interview panel will consist of two, three or four people.  Other 
members of the panel will represent various levels of management associated with 
the advertised post. 

 
6. The Day Structure 
 

mailto:vacancies@horndeantc.hants.sch.uk
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Candidates will be expected to furnish themselves with information and answers to 
most of their questions through the structure of the day.  Candidates will 
nevertheless be asked if they have any final questions/points they wish to raise after 
the Panel have asked their questions. 
 
Typical day structure: 
 

0845   Arrive for refreshments  
0900   Tour of the College 
0930   Time in Department of Advertised Post 
1030 onwards Formal interviews 
 

Candidates are free to leave the College once their interview is complete. 
 

(Timing will, of course, be variable according to the number of candidates being 
interviewed.) 
   
Each candidate will be asked the same core questions; however, members of the 
panel may ask relevant supplementary questions arising from your initial answer 
under the overall direction of the Chair. 
 
All questions will be relevant to the job and will be as open as possible, thus allowing 
candidates to give evidence of their suitability.  The level and complexity of questions 
will relate to the level of the post. 
 
Members of the Panel will usually take notes during the course of the interview; 
these will be used to assist the Panel in making its final decisions. 
 

7. Facilities at Interviews  
 

Every effort will be made to provide appropriate facilities for candidates at 
interviews.  Please contact the Recruitment Officer, Claudia Trapnell should you have 
any special requirements in order to facilitate your attendance at the interview. 
 

8. The Decision 
 

The decision to appoint will be taken on the basis of the evidence that has been 
made available to the panel throughout the recruitment and selection process in 
relation to the criteria as stated in the person specification.   You will be notified as 
to the outcome. 

 
9. References 
 

The appointment of candidates will be subject to the receipt of two satisfactory 
references, as requested at the long listing stage. 
 
Your present or most recent employer must be given as one of the two referees.  
This person will normally be the head of the organisation for which you currently or 
most recently worked.  The other reference should be from someone who knows 
you, your work and ability.  Normally, references will be requested prior to 
interview. 
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References will be used to supplement the Panel's decision or, if the Panel requires 
further evidence, to distinguish between candidates.  The Chair of the Panel may 
request that further enquiries are made to either the referee and/or the candidate, 
where there is information or an omission in the reference giving rise to doubt or 
concern. 
 
References will not be disclosed to the candidate. 
 
All appointments will be subject to medical records.  It may be necessary in some 
instances to refer a health questionnaire to an independent Medical Officer for a 
report.   
 
In the event of you being appointed, it will be necessary for the College to check 
with the police as to whether you have a criminal record.  Your authority to do so is 
given on the application form. 
 
Proof of qualifications will be required in the form of original certificates. 
Photographic proof of identification will be required, a passport or driving 
licence. 
Please bring with you, if selected for interview. 
  

10. Feedback to Unsuccessful Candidates 
 

The College does not give reasons for non-appointment.  It will invariably be that in 
the judgement of the panel there was a better candidate available or that no 
candidate met the College's requirement.  Internal candidates will be offered a 
debriefing interview by an appropriate member of the panel.  Any external candidate 
who requires feedback on their interview performance will also be offered 
constructive advice about their interview performance. 
 

11. Interview Expenses 
 

The College will pay travel and subsistence expenses (within UK only) as set out on 
the claim form provided to short-listed candidates on the day.  These will not 
normally be granted to candidates who withdraw before the selection process is 
completed.  HCC procedure for Mileage Claims states all mileage claims must be 
submitted with a VAT petrol receipt that is dated prior to the mileage claim.  There is 
no exception to this rule.  No petrol VAT receipt = no claim!     

 
12. No Smoking Policy 
 

For Health and Safety reasons, the College has been designated a no smoking area 
and the successful applicant will be expected to comply with this policy.   

 
13. Asylum & Immigration Act 1996 
 

Under the Asylum and Immigration Act, we must require all candidates for 
employment to produce a document to prove that they are entitled to live and work 
in the U.K.  Please bring with you to the interview one of the following (not a copy): 
 
• a documented National Insurance number (eg P45, P60 tax form, previous pay 

slip). 
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• a valid Passport from any European Economic Area state. 
• a British Birth Certificate. 
• a Certificate of Registration or Naturalisation as a British Citizen. 
 
No offer of employment should be made until proof has been seen and checked 
carefully.  A copy of the document for the successful candidate must be retained on 
the personal file. 
 
The rules apply to all employees including staff employed on any type of casual 
contract. 
 

14. Equal Opportunities 
 

In line with our 'Vision Statement' and national legislation, Horndean Technology 
College is committed to seeking to ensure that all staff, both present and future, 
have equal opportunities, in the context of both national legislation and College 
objectives, irrespective of gender, ethnic origin, age, disability and other identities. 
 
The successful candidate will be given full opportunities to develop professionally 
through a comprehensive induction and staff development programme which 
includes appraisal. 
 

Thank you for expressing interest in our College.  I hope that these details will help you to 
make the best of any application. 

 
If you are unsuccessful in obtaining a post on this occasion, I wish you the best in future 
applications you may wish to make.  

 
 

Mrs Julie Summerfield 
Headteacher 
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