Job Title: EYFS Teaching Assistant (NVQ Level 3)
Responsible to: Class Teacher / EYFS Lead / Headteacher
Location: Carswell Community Primary School
Grade: 2-6 Depending on Experience 
[bookmark: _GoBack]Hours: Part-time 16 hours per week, term-time only
Job Purpose:
To work under the direction of the class teachers and EYFS Lead to provide high-quality care and early education for children in a teacher-led Nursery/Reception class. The post holder will support the planning, preparation, and delivery of learning experiences that promote the physical, emotional, social, and intellectual development of all children in line with the Early Years Foundation Stage (EYFS) framework.
Key Responsibilities:
Teaching and Learning Support
· Work collaboratively with the class teachers to plan and implement a broad, balanced, and stimulating EYFS curriculum.
· Support the teachers in preparing and setting up learning environments, resources, and activities.
· Lead small group or 1:1 learning sessions, following the teacher’s guidance and adapting activities to meet individual needs.
· Contribute to observations, assessments, and record-keeping to track children’s progress and inform planning.
· Promote the development of early literacy, numeracy, and communication skills through purposeful play and structured activities.
· Encourage children’s independence, curiosity, and confidence in learning.
Care and Wellbeing
· Ensure the safety, welfare, and emotional wellbeing of all children at all times.
· Support personal care routines, including toileting, dressing, and mealtime assistance, following school policies.
· Establish warm, supportive, and professional relationships with children, parents, and carers.
· Promote positive behaviour, inclusion, and respect within the classroom.
Professional Practice
· Work effectively as part of the EYFS team and contribute to staff meetings, planning sessions, and professional development.
· Maintain confidentiality and adhere to safeguarding and child protection policies at all times.
· Follow school policies, including those on health and safety, equality, and behaviour.
· Undertake any other duties reasonably requested by the class teacher or EYFS Lead to support the smooth running of the setting.
Person Specification:
Essential Qualifications and Experience
· NVQ Level 3 in Early Years Education and Childcare (or equivalent).
· Experience working with children aged 3–5 within an EYFS setting.
· Strong understanding of the EYFS Statutory Framework and child development.
Knowledge, Skills and Attributes
· Ability to work collaboratively as part of a teacher-led team.
· Excellent communication and interpersonal skills.
· Commitment to inclusive practice and supporting all learners.
· Enthusiasm, creativity, and a nurturing approach.
· Reliable, flexible, and professional attitude to work.

