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Full time Teaching Assistant role with some Administrative Assistant Responsibilities 
COURAGE COMPASSION RESPECT

The governors are looking to appoint a committed and dedicated Teaching Assistant who will as part of the role spend some of the time working alongside our current Administrative Officer.  Amport CE (Aided) Primary School is a small, friendly, rural school, with a strong reputation within the community. Our children are supported by a dedicated team who work together to achieve the highest standards possible and who are committed to safeguarding and promoting the welfare of children. 
We are looking for someone who:
· Has a robust approach to safeguarding and understands it is everyone’s responsibility to keep children safe
· Be friendly but professional and discrete maintaining confidentiality at all times

· Have a calm and positive approach 

· Excellent communication skills with children and adults verbally and written

· Managing data within the school and supporting with administrative processes

· Confident to use a variety of software programs including Microsoft office

· Be confident in dealing with a range of medical conditions and day-to day first aid

· Demonstrates empathy with our Church school ethos and our Christian values
· Possess numeracy and literacy skills to GCSE level C/ Grade 4 or equivalant 

· Be flexible and able to work as part of a team

· Have high expectations for behaviour and learning for all children and demonstrate a commitment to inclusion
· Work closely with classteachers to support the learning and development children including those with Special Educational Needs

· Provide 1:1 support or small group for children with additional needs fostering confidence and independence 
In return, we can offer you:
· Friendly and supportive team dedicated to our core values of courage compassion and respect
· A stimulating and attractive working environment
· Friendly happy and very well behaved children who love learning and supportive parent body
· Support for your own professional development
Application procedure:
If you would like an information pack about the school, please contact Mrs Sarah Pearce on adminoffice@amport.hants.sch.uk or 01264 772396. The closing date is Tuesday  14th January 2025

Visits to the school are warmly welcome please contact Mrs Sarah Pearce on adminoffice@amport.hants.sch.uk or 01264 772396 to arrange a date and time

Please be aware that shortlisted candidates will be subject to an online search prior to interview.
This role is excempt from the rehabilitation of offenders act 1974 and therefore subject to an enhanced certificate. This role is in regulated activity and will therefore require and children’s barred list check.

Shortlisted candidates will be asked to submit a self-disclosure of their criminal history (UK and Overseas offences) and any other information that may affect their suitability to work with children.
Amport CE Primary School and Hampshire County Council are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. We will ensure that all our recruitment and selection practices reflect this commitment. All successful candidates will be subject to Disclosure and Barring Service checks along with other relevant employment checks

