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Higher Level Teaching Assistant (HLTA)
Job Description and Person Specification
School: Knights Enham Nursery & Infant School
Post: Higher Level Teaching Assistant (HLTA)
Hours: Full-time
Responsible to: Executive Headteacher / Senior Leadership Team
Area of work: Early Years Foundation Stage or Key Stage 1, dependent upon experience and school need
Our Vision
Knights Enham School provides an inclusive, ambitious learning experience where our school community feels safe and motivated to achieve its best.
Our school motto is:
Together We Achieve
We are looking for an enthusiastic, caring and skilled Higher Level Teaching Assistant who shares our commitment to ensuring every child is supported, challenged and encouraged to succeed.
Job Purpose
The Higher Level Teaching Assistant will work as part of the school team to support the learning, development and wellbeing of pupils.
The successful candidate will work within either Early Years or Key Stage 1, depending on their experience, strengths and the needs of the school.
The HLTA will work alongside teachers and other support staff and will be expected to take responsibility for groups and classes when appropriate, including providing planned cover for teachers.
They will play an important role in supporting high-quality teaching, inclusion and positive outcomes for all pupils.
Main Duties and Responsibilities

Supporting Teaching and Learning
The HLTA will:
· Support teachers in delivering high-quality learning experiences for pupils.
· Lead learning for individuals, small groups and whole classes when required.
· Deliver planned lessons during teacher release time, PPA or short-term absence.
· Adapt activities and resources to meet the needs of different learners.
· Support pupils to become increasingly independent and confident learners.
· Use questioning, modelling and feedback effectively to move learning forward.
· Support pupils in applying their learning across the curriculum.
· Provide additional challenge for pupils where appropriate.
· Contribute to the assessment of pupils' learning and progress.
· Provide feedback to teachers regarding pupils' progress, engagement and next steps.
· Assist with the preparation of resources and learning environments.
Supporting Pupils
The HLTA will:
· Establish positive, supportive and professional relationships with pupils.
· Promote high expectations for behaviour, learning and personal development.
· Support pupils' emotional wellbeing and help them to feel safe and valued.
· Support pupils with SEND and additional needs, following individual support plans where appropriate.
· Deliver targeted interventions and support programmes.
· Encourage pupils to develop resilience, independence and positive attitudes towards learning.
· Promote inclusion and ensure all pupils are able to participate fully in school life.
· Support pupils with personal care where required and in accordance with school procedures.
· Support pupils during transitions, breaktimes, lunchtimes and other areas of the school day as required.
Supporting Teachers and the Curriculum
The HLTA will:
· Work closely with teachers to understand lesson objectives and expected learning outcomes.
· Contribute to planning where appropriate.
· Support assessment and record relevant information about pupil progress.
· Assist teachers in identifying pupils who may require additional support or challenge.
· Deliver structured interventions and evaluate their impact.
· Support the implementation of school policies and agreed approaches to teaching and learning.
· Contribute ideas and expertise to curriculum development and classroom practice.
Behaviour and Relationships
The HLTA will:
· Promote positive behaviour and relationships in line with the school's behaviour policy.
· Model respectful, calm and positive interactions.
· Support children to regulate their emotions and make positive choices.
· Apply school expectations fairly and consistently.
· Work alongside colleagues to support pupils who may experience behavioural, social or emotional difficulties.
Safeguarding
The HLTA will:
· Have a clear understanding of their responsibility to safeguard and promote the welfare of children.
· Follow all school safeguarding and child protection procedures.
· Report concerns promptly to the Designated Safeguarding Lead or appropriate member of staff.
· Maintain appropriate professional boundaries at all times.
· Complete all required safeguarding training.
Working as Part of the School Team
The HLTA will:
· Work collaboratively with teachers, teaching assistants, senior leaders and other professionals.
· Communicate professionally and positively with parents and carers where appropriate.
· Attend relevant staff meetings, training and professional development.
· Contribute positively to the wider life of the school.
· Support school events, educational visits and enrichment opportunities where appropriate.
· Demonstrate flexibility and a willingness to support across the school when necessary.
· Promote the vision, values and ethos of Knights Enham Nursery & Infant School.

Person Specification
Qualifications and Training
Essential
· Appropriate qualification or experience to undertake the role of a Higher Level Teaching Assistant.
· Good standard of literacy and numeracy.
· Evidence of relevant professional development or training.
· Willingness to undertake further training as required.
Desirable
· HLTA status or recognised HLTA qualification.
· Level 3 or above qualification in Supporting Teaching and Learning, Early Years, Childcare or a related field.
· Paediatric or Emergency First Aid qualification.
· Training relating to SEND, autism, speech and language, phonics or emotional wellbeing.
· Relevant safeguarding training.

Experience
Essential
· Significant experience of working successfully with primary-aged children.
· Experience of supporting teaching and learning within a school or educational setting.
· Experience of working with groups of pupils independently.
· Experience of supporting pupils with a range of abilities and needs.
· Experience of promoting positive behaviour and relationships.
· Experience of working effectively as part of a team.
Desirable
· Experience of working within Early Years and/or Key Stage 1.
· Experience of delivering learning to a whole class.
· Experience of providing PPA or teacher absence cover.
· Experience of delivering structured interventions.
· Experience of working with children with SEND or additional needs.
· Experience of supporting early reading and phonics.
· Experience of working with children with social, emotional or behavioural needs.
· Experience of contributing to assessment and pupil progress information.
Knowledge and Understanding
Essential
· Understanding of how children learn and develop.
· Understanding of the importance of high expectations for all pupils.
· Understanding of effective strategies for supporting teaching and learning.
· Understanding of safeguarding and child protection responsibilities.
· Understanding of the importance of inclusion and equality.
· Knowledge of strategies for promoting positive behaviour.
· Understanding of the importance of confidentiality and professional conduct.
Desirable
· Knowledge of the Early Years Foundation Stage curriculum.
· Knowledge of the Key Stage 1 National Curriculum.
· Knowledge and experience of systematic synthetic phonics.
· Knowledge of strategies for supporting pupils with SEND.
· Knowledge of assessment for learning.
· Knowledge of approaches that support emotional regulation and wellbeing.
Skills and Abilities
Essential
The successful candidate will be able to:
· Build positive and trusting relationships with children.
· Communicate clearly and professionally with pupils, colleagues and families.
· Lead learning confidently for individuals, groups and whole classes.
· Adapt learning to meet pupils' differing needs.
· Work independently while also contributing effectively to a team.
· Use initiative and respond flexibly to changing situations.
· Manage behaviour positively and consistently.
· Provide clear feedback to pupils and colleagues.
· Organise resources and manage their own workload effectively.
· Maintain confidentiality and demonstrate professional judgement.
Desirable
· Ability to contribute to lesson planning and assessment.
· Confidence in delivering phonics, early reading or mathematics interventions.
· Ability to support colleagues and share effective practice.
· Ability to use relevant school technology and digital systems confidently.
Personal Qualities
Essential
We are looking for someone who is:
· Positive, enthusiastic and motivated.
· Caring, patient and approachable.
· Committed to improving outcomes for children.
· Inclusive and ambitious for every pupil.
· Reliable, professional and well organised.
· Flexible and willing to contribute to different areas of school life.
· Able to remain calm and positive when faced with challenging situations.
· Reflective and willing to learn.
· A strong team player.
· Committed to the school's vision and motto, Together We Achieve.
Desirable
· Someone who brings creativity, humour and energy to the school day.
· Someone who is keen to develop professionally and take on additional responsibility.
· Someone who has particular strengths or interests that could contribute to the wider school curriculum or enrichment opportunities.



Safeguarding Statement
Knights Enham Nursery & Infant School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.
The successful candidate will be subject to appropriate safeguarding checks, including an enhanced DBS check, references and any other pre-employment checks required in accordance with current statutory guidance.
Equal Opportunities
Knights Enham Nursery & Infant School is committed to equality, diversity and inclusion. We welcome applications from candidates who share our commitment to providing an inclusive and ambitious education for every child.
Together We Achieve.

____________________________________________________________________________________________________________________________________________
At Knights Enham Schools we provide…
Inclusive and ambitious learning experiences where our school community feels safe and motivated to achieve their best.  
 ‘Together We Achieve’
__________________________________________________________________________________________________________________________________
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Inclusive and ambitious learning experiences where our school community feels safe and motivated to achieve their best.

‘Together We Achieve’
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