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Deputy Headteacher Recruitment
Information for Candidates
	Details about the post: Full-time permanent Deputy Headteacher 

	Grade:
	Leadership Scale

	Type of post:
	Full-time permanent Deputy Headteacher with teaching and cover commitment

	Safeguarding of pupils:

	School statement:
	This School is committed to safeguarding children and promoting the welfare of children and young people/vulnerable adults and expects all staff and volunteers to share this commitment. We will ensure that all of our recruitment and selection practices reflect this commitment. All successful candidates will be subject to Criminal Records Bureau checks along with other relevant employment checks.

	Context for the vacancy:

	Expected start date:
	1st September 2025

	End date:
	N/A

	Working Hours:
	Full-time

	Terms and conditions:

	School statement:
	This post is offered subject to the terms and conditions laid down in the current School Teachers’ Pay and Conditions document.

	Equal opportunities:

	School statement:
	Rationale
Stoke Park Junior School is committed to equal opportunities for all pupils and staff, regardless of race, gender, age, physical disability, political or religious affiliations or marital status, and this is fundamental to the ethos of the school.
Purpose
To provide an environment in which all pupils feel equally valued and have equivalent opportunities as others, regardless of race, gender, age or physical disability, in all areas of the curriculum.
To ensure that there is an equal opportunity for employment development and promotion for all staff and that they are not discriminated against on grounds of race, gender, age, physical disability, marital status, religion or politics.
Guidelines
Recruitment, development and promotion of staff will be based solely on the criteria of merit and ability and suitability for the job.
No job application or employee will receive less favourable treatment on the grounds of gender, race, ethnic or national origin, marital status, domestic circumstances, age, sexuality, disability, political or trade union activity or religious beliefs

	Information about the recruitment and selection process:

	Visits to the school:
	Please call Mrs Judith Young, Business Manager on 02380 612789 for an appointment

	Closing date for applications:
	N  Monday 19th May 2025 (Noon)


	Interview date:
	Thursday 22nd & Friday 23rd May 2025

	Interview panel:
	Headteacher
Chair of Governors
External Partner
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Application, Selection Process and Timetable:

Application Procedure:
Please complete and return the application form no later than 

                                               Noon on Monday 19th May 2025 to:
                                               Stoke Park Junior School

                                               Underwood Road
                                               Bishopstoke
                                               Eastleigh

                                               Hampshire

                                               SO50 6GR
Alternatively, return an email copy to:

adminoffice@stokepark-jun.hants.sch.uk
It is very important that the statement in support of your application does not re-state details included elsewhere in the application but addresses:
· why you are applying for the post of Deputy Headteacher at Stoke Park Junior School.
· your own educational philosophy for Primary education.
· how you will contribute to meeting the needs of all pupils, but particularly those in vulnerable groups, so that they achieve high standards and make good and outstanding progress.
· how you will use your proven leadership skills to contribute towards the school’s journey to recover the lost learning of all pupils, following the recent period of school closure.
· how you would continue to lead all the school’s stakeholders in the further development of our curriculum and use of the indoor and outdoor learning environment to engage all our children.
Job Description of the main duties of Deputy Headteacher at Stoke Park Junior School
(Full job description to be agreed after an appointment has been made)

Reports to:

Headteacher and Governing Body

Liaises with:

Leadership Team, Teachers and Support Staff

Main Purpose:
To support and deputise for the Headteacher in providing professional leadership for the school in order to secure its success and improvement, ensure high quality education for all its children and improve standards of achievement

This job description recognises the requirements of the current School Teachers’ Pay and Conditions Document, Education Acts, DfE Conditions of Employment, DfES National Standards for Headteachers and TDA Professional Standards for Teachers. 


Accountabilities:
Shaping the Future
· Support the Headteacher in ensuring the vision for the school, including the recovery of lost learning for all pupils is clearly articulated, shared, understood and acted upon effectively by all
· Work within the school community to translate the vision into agreed objectives and operational plans which will promote and sustain school improvement

· Demonstrate the vision and values in everyday work and practice

· Motivate and work with others to create a shared culture and positive climate
· Support the Headteacher to ensure the development of subject and middle leaders, which will promote and sustain school improvement
· Ensure creativity, innovation and the use of appropriate new technologies to achieve excellence

· Support the Headteacher in ensuring that strategic planning takes account of the diversity, values and experience of the school and community at large

Leading Teaching and Learning
Assessment

· Support the Headteacher in ensuring a consistent and continuous school-wide focus on pupils’ achievement, using data and benchmarks to monitor progress in every child’s learning

· Implement an effective assessment framework and culture within the school
Curriculum

· Determine, organise and implement a diverse, flexible curriculum, including purposeful use of the outdoor environment
· Support the Headteacher in ensuring that learning is at the centre of strategic planning and resource management

· Establish creative, responsive and effective approaches to learning and teaching

· Lead, develop and enhance the teaching practice of others

· Demonstrate and articulate high expectations

· Support the Headteacher in ensuring a culture and ethos of challenge and support where all pupils can achieve success and become engaged in their own learning
Behaviour

· Support the Headteacher in devising and implementing strategies which secure high standards of behaviour and attendance

· Take a strategic role in the development of new and emerging technologies to enhance and extend the learning experience of pupils

· Monitor, evaluate and review classroom practice and promote improvement strategies

· Challenge underperformance at all levels and ensure effective corrective action and follow-up
Developing Self and Working with Others

· Treat people fairly, equitably and with dignity and respect to create and maintain a positive school culture

· Support the Headteacher in building a collaborative learning culture within the school and actively engage with other schools to build effective learning communities

· Support the Headteacher in developing and maintaining effective strategies and procedures for staff induction, professional development and performance review

· Support the Headteacher in ensuring effective planning, allocation, support and evaluation of work undertaken by teams and individuals, ensuring clear delegation of tasks and delegation of responsibilities

· Acknowledge the responsibilities and celebrate the achievements of individuals and teams

· Develop and maintain a culture of high expectations for self and for others and take appropriate action when performance is unsatisfactory

· Regularly review own practice, set personal targets and take responsibility for own personal development

· Manage own workload and that of others to allow an appropriate work/life balance

Managing the Organisation

· Support the Headteacher in creating an organisational structure which reflects the school’s values, and enables the management systems, structures and processes to work effectively in line with legal requirements
· Take an active role in the safeguarding responsibilities of the school as a Deputy Designated Safeguarding Leader.
· Produce and implement clear, evidence-based improvement plans and policies for the development of the school and its facilities

· Ensure that, within an autonomous culture, policies and practices take account of national and local circumstances, policies and initiatives

· Support the Headteacher in managing the school’s financial and human resources effectively and efficiently to achieve the school’s educational goals and priorities

· Support the Headteacher in recruiting, retaining and deploying staff appropriately and managing their workload to achieve the vision and goals of the school

· Support the Headteacher in implementing successful performance management processes with all staff

· Support the Headteacher in managing and organising the school environment efficiently and effectively to ensure that it meets the needs of the curriculum and health and safety regulations

· Ensure that the range, quality and use of all available resources is monitored, evaluated and reviewed to improve the quality of education for all pupils and provide value for money

· Use and integrate a range of technologies effectively and efficiently to manage the school

Securing Accountability

· Support the Headteacher in fulfilling commitments arising from contractual accountability to the governing body

· Support the Headteacher in developing a school ethos which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes

· Support the Headteacher in ensuring individual staff accountabilities are clearly defined, understood and agreed and are subject to rigorous review and evaluation

· Work with the governing body (providing information, objective advice and support) to enable it to meet its responsibilities

· Develop and present a coherent, understandable and accurate account of the school’s performance to a range of audiences including governors, parents and carers

· Reflect on personal contribution to school achievements and takes account of feedback from others
Strengthening Community

· Build a school curriculum which takes account of the richness and diversity of the school’s communities

· Create and promote positive strategies for challenging racial and other prejudice and dealing with racial harassment

· Ensure learning experiences for pupils are linked into and integrated with the wider community

· Ensure a range of community-based learning experiences

· Collaborate with other agencies in providing for the academic, spiritual, moral, social, emotional and cultural well-being of pupils and their families

· Create and maintain an effective partnership with parents and carers to support and improve pupils’ achievement and personal development

· Seek opportunities to invite parents and carers, community figures, businesses or other organisations into the school to enhance and enrich the school and its value to the wider community

· Contribute to the development of the education system by, for example, sharing effective practice, working in partnership with other schools and promoting innovative initiatives

· Co-operate and work with relevant agencies to protect children, deputising for the Headteacher as Designated Safeguarding Lead when needed
· Continue to develop and promote the safeguarding culture of the school, through the use of training and CPOMs
· Promote positive working relationships between the school and Extended Services partners

In addition, during the absence of the Headteacher, the post holder will be required by the Headteacher or the Governing Body, to undertake professional duties of the Headteacher to ensure the effective day-to-day management of the school.

Deputy Headteacher Person Specification

	
	Essential
	Desirable

	Professional Qualifications
	· Qualified teacher status e.g. Cert. Ed., B. Ed., PGCE
· Further professional study and qualifications

	· School Leadership qualification eg. MA, NPQH


	Teaching competencies and experiences
	· Exemplar of outstanding and creative classroom practice with the skills to develop this in others
· Able to demonstrate high standards of teaching and effective pupils’ learning in all areas of the curriculum
· Commitment to meeting the needs of all pupils, but particularly those in vulnerable groups, so that they achieve high standards and make good and outstanding progress
· Passion for making learning experiences exciting, memorable and fun
· Experience across Key Stage 2 
· Exemplar of positive behaviour management
· Knowledge of the individual and diverse ways that children learn and develop
· Ability to build up an excellent rapport with children

             

	· Evidence of successful leadership initiatives for pupils with Pupil Premium/SEN
· Experience of working in more than one school
· Experience across the whole primary range


	Leadership qualities and competencies
	· Exemplar of effective leadership
· Able to lead and inspire the whole school community in all areas of school improvement
· Positive in their attitude with a clear vision and passion for Primary Education
· Exemplar of excellent organisational and management skills including effective time management
· Experience of effective working with the Headteacher 
· Experience of effective monitoring and self-evaluation
· Evidence of the impact of proven strong leadership skills 
· Experience of effective core subject or whole school assessment leadership and whole school curriculum development
· Exemplar of accurate moderation across the primary age range
· Experience of leading CPD and as the reviewer in the Performance Management process
· Experience of accountability within leadership
· Exemplar of effective communication with all members of the school community including governors and parents 
· Exemplar of high expectations of pupils and of staff, seeking to fulfil their potential
· Effective experience of coaching and mentoring
· Ability to work with other professionals within and beyond the setting                     

	· Evidence of previous Deputy Headteacher or leadership experience
· Evidence of English or maths leadership impact
· Experience of leading whole school initiative 
· Strong knowledge of leading Pupil Premium initiatives
· DSL training & experience

· Experience of moderation of end of Key Stage assessment in EYFS, KS1 and KS2 
· Experience of line managing teams of staff


	Personal qualities 
	· Has professional integrity
· An excellent communicator  
· Able to demonstrate a strong and consistent approach to whole school behaviour management strategies
· Has excellent interpersonal skills and a presence which inspires confidence and commands respect from all members of the school community
· Able to promote strong relationships with all stakeholders, but particularly with parents
· Able to work as a team leader and a team member
· Willing and able to be flexible
· Displays a constructive and optimistic attitude that has a positive effect on others
· Is approachable and caring 
· Shows a high level of ambition, commitment and enthusiasm
· Recognises when to seek advice and support and is prepared to do so
· Reflective, creative and innovative 
· Self-motivated and able to motivate others 
· Has a sense of humour
· Eager to take a full and active part in all aspects of our school community

	· Able to demonstrate evidence and commitment to a restorative approach to behaviour management


Staffing Structure
Leadership Team

	
	Headteacher

	
	Deputy Headteacher

	
	Y3 T&LL
	Y4 T&LL
	Y5 T&LL
	Y6 T&LL
	INCo.


Teaching Team

	3
	1 x FTE Class Teacher
	1 x FTE Class Teacher
	1 x FTE Class Teacher

	
	

	4
	1 x FTE Class Teacher
	1 x FTE Class Teacher
	1 x FTE Class Teacher

	
	

	5
	1 x FTE Class Teacher
	1 x FTE Class Teacher
	1 x FTE Class Teacher

	
	

	6
	1 x FTE Class Teacher
	1 x FTE Class Teacher
	1 x FTE Class Teacher
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