Role Profile
	POST TITLE
	Higher Level Teaching Assistant 1 (SEND)

	

	Purpose: 
	To provide literacy and SEMH intervention to identified pupils

	

	Reporting to :
	SENCo 

	

	Liaising with:
	SENDCO, Teaching Assistants (TAs), Teachers/Tutors, Senior Leadership and Pastoral Teams, External agencies, Parents/Carers

	

	Working Time:
	37 hours per week – term time only + 1 week (40 weeks)

8.00am to 4.00pm (Mon – Thurs) & 8.00am to 3.30pm (Fri)

	

	Salary/Grade:
	HCC Grade D Actual £24,371.64 - £26,814 (FTE £27,780 - £30,564)

	

	Disclosure level:
	Enhanced


Accountabilities
	· To provide literacy and SEMH intervention to identified pupils
· Support and deliver interventions in O block (SEND Space)
· Use a literacy programme to encourage greater enthusiasm and encouragement for reading through the rewards programme
· Identify pupils who need interventions with literacy to help improve their behaviours in lessons
· Facilitate access to Library resources for all pupils 
· Work unsupervised and manage the learning environment 
· Provide accurate feedback and reports on pupil achievement

· Liaise with parents/ College staff to report on/review pupil progress

· Work alongside the teachers in development of curriculum programmes

· Deliver learning activities, select and prepare resources

· Lead, advise and support others in area of expertise

· Maintaining appropriate records of progress
· Collating progress data
· Providing effective mentoring
· Evidencing behaviour improvements
· Supporting the induction of new Teaching Assistants

· Health and Safety responsibility for self, children in an area which is a child centred environment

· Maintaining an awareness of the college, national and statutory policies and requirements and applying these in the workplace

· To play a full part in the life of the College community, to support its distinctive mission and ethos, and to encourage and ensure staff and pupils follow this example

· To continue personal development as agreed

· To engage actively in the performance review process

· Any other such duties as may reasonably be allocated by the Headteacher, Deputy Headteacher or SENCO.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.



	Key decision making areas in the role

· A level 1 HLTA, whilst working under the general direction of the SENCo will work unsupervised and without the close presence of a teacher and will implement lesson plans, deal with pupil behaviour and make judgements about pupil progress/pupil needs.  



	The role dimensions

· Role dimensions vary according to the experience of the HLTA.


	The main contacts

· Pupils, teachers/tutors (to liaise over individual pupils), SENCO, parents/carers, Head of Years, Senior Leadership Team.
· External agencies

	Working conditions

· Literacy programme and Interventions are delivered in the SEND space.
· Support and manage pupils within the SEND space.
· Expected to maintain behaviour management standards of children, some of whom can be especially challenging and difficult, and deal with abusive language and bullying.
· Maintain a high standard of health and safety at all times, in order to ensure that pupils and colleagues are protected from hazards, within the framework of relevant risk assessments 
· Manual handling responsibilities.


	Necessary role related knowledge, skills and experience 

· Empathy with pupils and sympathetic to their needs.
· At least 12 months experience as a Teaching Assistant

· Excellent literacy/numeracy skills.
· Understanding of statutory frameworks relating to teaching.
· Good communication skills and able to clarify and explain instructions clearly.
· Can use ICT effectively to support learning.
· Working knowledge and experience of implementing national curriculum and other relevant learning programmes/strategies.
· Full working knowledge of relevant policies/codes of practice/legislation.
· Professionally discreet and able to respect confidentiality on particular issues.
· Well-developed interpersonal skills and sense of humour enabling effective relationships with a variety of people.
· Work constructively as part of a team, understanding classroom roles and responsibilities and own position within these.

	Role requirements for operational effectiveness

· Firm, sensitive and effective approach towards pupil discipline.

· Able to organise, lead and motivate a team.

· Able to work independently.
· Able to implement individual behaviour management plans where appropriate.

· Able to monitor, evaluate and record pupil progress.

· Competent in working with a whole class of children without the direct supervision from a teacher.

· Ability to motivate and encourage children appropriately.

· Ability to work independently and with initiative.

· Ability to establish and maintain good relationships and rapport with other colleagues in the college and external contacts.

· Inputting to and, where appropriate, leading on professional development of college staff during in-service activity.

· Support for the induction of other staff in the college including, in appropriate circumstances, teaching staff.

· Able, under the overall direction of the SENCO, to take responsibility for meetings with external contacts.

· Constantly improve own practice/knowledge through self-evaluation and learning from others.


	Context/Additional Information

· This role has a highly confidential component and requires the post holder to gain and maintain the trust and confidence of pupils and their families. The post holder may be afforded access to child protection / family sensitive information and will be required to treat this accordingly.
· The post holder may experience stress as a result of working with individuals with a diverse range of complex and demanding behaviours.
· This role requires a high degree of integrity and a full understanding of the confidentiality of the issues with which the role holder will be dealing of both pupils and staff.



