Return to Learn Programme Manager 
Local task list
To be read in conjunction with role profile no. 2310, Pupil Support Guidance Manager

The post holder will contribute to the ethos, leadership, and development of the school.

Duties and Responsibilities:

· Triage, support, and facilitate the learning of pupils accessing the Return to Learn programme.
· Lead the day-to-day operation of the Return to Learn programme through effective planning, organisation and management.
· Promote and implement effective strategies to support pupils with social, emotional, mental health (SEMH) and EBSA needs.
· Remove barriers to attendance and learning through practical, logistical, communication and emotional support.
· Develop, implement and record targeted intervention strategies to support pupil wellbeing, academic progress, attendance and a planned return to full time, mainstream provision.
· Work collaboratively with the Year, SEND and safeguarding teams to support pupils at risk of EBSA.
· Implement and uphold the school’s behaviour and inclusion policies within the Return to Learn programme.
· Provide targeted intervention and support as directed by the Headteacher or Line Manager.
· Facilitate and monitor learning within the Return to Learn programme, contributing to curriculum development where appropriate.
· Maintain accurate records, including pupil progress data and learning strategies to support pupils in their lessons including the leading of internal professionals meetings to better support the needs of individual pupils including our safeguarding database, CPOMS
· Contribute to the transition of pupils with EBSA challenges from primary schools and into post-16 provision.
· Liaise with external agencies, including making referrals and coordinating visits.
· Research and develop links with alternative provisions and external support services.
· Ensure safeguarding, child protection, and health and safety policies are implemented effectively within the Return to Learn programme.
· Work with the Senior Leadership Team to strengthen inclusive practice across the school.
· Maintain effective communication with a range of external professionals and agencies.
· Maintain and develop strong partnership with parents and carers to best support the pupils who are accessing the Return to Learn programme.
· Co-construct attendance plans that provide clear and structured goals that support pupils in our pathway to independence.
· Organise and supervise the Return to Learn programme.
· Attending and making necessary preparations for review meetings.
· Prepare drafts on written communications with parents and outside agencies as per school systems.
· Provide effective support and guidance to maintain high standards in line with school polices with appropriate adjustments as necessary.
· Provide effective mentoring in small group and one to one settings to support and improve resilience and attendance whilst developing careers knowledge and Post 16 pathways.
· Close liaison with Attendance & Inclusion Mentor and Safeguarding team.
· Provide and develop an emotionally safe environment
· Support pupils with Post 16 setting visits.
· Liaison with class teachers to ensure continuity of provision in preparation of return to mainstream provision.
· Actively promote and uphold the school’s values.
· Serve as a positive role model for colleagues and pupils.
· Attend meetings, training, INSET and whole-school events as required.
· Contribute to colleague meetings and professional development, identifying areas for personal growth.
· Take responsibility for safeguarding and promoting the welfare of children, maintaining appropriate confidentiality.
· Comply with health and safety requirements in line with school policy.
· Undertake additional duties as directed by senior leaders, SENCo, Deputy Headteacher and Headteacher.

