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The Federation of Winklebury Infant and Junior Schools






                                                                                                                                                                                                                        
Higher Level Teaching Assistant (HLTA) – Job Description


The Federation of Winklebury Infant and Junior Schools are committed to safeguarding children and promoting the welfare of children.  We expect all staff and volunteers to share this commitment.  

This job description should be read in conjunction 
with the latest Role Profile document.


JOB PURPOSE:  

[bookmark: _Hlk212912057]To support the teaching and learning of children across the Federation, meeting the individual needs of all children, ensuring they make maximum progress academically, socially, emotionally and personally. The HLTA will contribute to creating a safe, inclusive and nurturing learning environment where every child can Believe, Strive and Achieve.


REPORTS TO:   

· Class Teacher
· Deputy Headteacher
· Headteacher
· Governing Body


KEY TASKS, DUTIES AND RESPONSIBILITIES:


1.  Support for the children

The HLTA will:
· provide cover for teaching staff, including preparing resources and delivering lessons in line with the agreed curriculum;
· contribute to planning, preparing, teaching and assessing learning opportunities that meet the needs of all children, ensuring progress for every child;
· use clear learning objectives, success criteria and feedback to help children understand what they are learning, why it matters and how to improve;
· model and communicate learning effectively through clear explanation, demonstration and questioning that deepens understanding;
· [bookmark: _Hlk212917653]provide high-quality feedback and support to children, monitoring progress and identifying next steps in learning;
· create a calm, purposeful and nurturing learning environment by promoting our school rules – Be Safe, Be Ready, Be Respectful;
· embrace the Federation’s relational approach to behaviour and the principles of the Thrive philosophy, supporting the social, emotional and mental wellbeing of all children;
· support inclusive practices, ensuring that all children can access learning opportunities regardless of need or background;
· [bookmark: _Hlk212912627]provide tailored support to vulnerable or disadvantaged children to meet their individual needs;
· liaise with parents, staff and external agencies to ensure the best outcomes for children.

2.  Support for the class teacher

The HLTA will:
· support planning and preparation of learning activities, contributing ideas to differentiate, scaffold and extend learning;
· deliver structured learning opportunities, adapting teaching to meet children’s individual needs;
· create and maintain an effective, stimulating and safe learning environment for all children;
· observe, record and report on children’s progress, providing constructive feedback to teachers to inform planning and assessment;
· work collaboratively with teachers and support staff to ensure continuity and progression in learning.


3.  Support for the school

The HLTA will:
· assist in the effective running of the school and undertake duties to facilitate this as directed by the Headteacher;
· model and promote the Federation’s vision – Believe, Strive, Achieve – and demonstrate our shared values of respect, perseverance, trust, teamwork, pride and empathy in all aspects of school life;
· support and implement all school policies and procedures, ensuring full compliance with safeguarding, child protection, health and safety, and equalities requirements to keep children safe at all times;
· champion the Federation’s relational approach and Thrive ethos, creating a culture of care, inclusion and mutual respect where all members of the school community can flourish;
· promote equality by actively challenging prejudice, dealing with discrimination effectively and in a timely manner, and ensuring that diversity is celebrated and all individuals are valued;
· contribute positively to the wider life of the Federation, participating in school events and enrichment activities that strengthen our community and enhance children’s experiences and sense of belonging;
· be aware of and respond to the medical, social and emotional needs of children, ensuring that all children are supported in every aspect of school life;
· fully engage in the Federation’s performance appraisal and professional development systems, demonstrating a commitment to continual reflection and personal and professional development; 
· uphold the highest standards of professionalism and discretion by maintaining confidentiality in all matters relating to children, families, colleagues and the wider school community, in line with data protection policies;
· maintain a secure understanding of relevant legislation, policies and safeguarding requirements appropriate to the role and responsibilities within the Federation.


4.  Additional Responsibilities
· The post holder will undertake any other duties reasonably assigned by the Headteacher that are consistent with the general remit of the role.
· It is understood that any substantial and permanent changes to responsibilities will be discussed and incorporated into this job description following consultation.


5.  Entitlement
· The post holder will be fully supported by the Headteacher, the Senior Leadership Team and colleagues across the Federation, working within a culture of teamwork, trust and mutual respect.
· The Federation values professional growth and wellbeing; the post holder will be encouraged and supported to identify professional development needs through regular reflection and discussion, in line with school policy and procedures.
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Believe, Strive, Achieve




