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Job Description 

Job Title:

Learning Support Assistant - EHCP Support
Name of Post holder:     

Responsible to:
Class Teacher, Inclusion Leader
Main Function: To support named pupils with identified needs in accessing all areas of the curriculum.

· To promote the rights of the children in their care; having due regard to the United Nations Convention on the Rights of the Child and ensuring these rights are respected and protected at all times.
· To ensure the safety and well-being of children, to actively promote safeguarding and be robust in reporting safeguarding and child protection concerns

· To support children to access the whole curriculum at a level appropriate to their needs and development.

· To support children with personal tasks and to develop independence in these things. e.g. dressing and undressing.

· To support children towards independence in their learning
· To support children to interact socially with other children and adults.

· To meet with relevant professionals as required to discuss progress and develop programmes.

· To follow any speech therapy, occupational therapy or other programmes relevant to children’s needs
· To work on current IEP targets, assess when they have been achieved and assist teachers in setting new ones as necessary.

· To attend relevant courses which extend the knowledge and understanding of the needs of children across the school

· To take part in in-service training as and when required to do so.

· To develop a positive relationship with the parents of any identified children to ensure their inclusion in their child’s education

Practical Tasks

· To prepare and record work as instructed by the class teacher/SENDCo
· To carry out relevant assessments.

· To accompany children on visits outside the school, under the direction of the class teacher.

· To supervise children at playtimes.

· To carry out any other duties required by the Leadership and Management Team or class teacher.

· To support the day to day organisation and delivery of learning within the year group

Signed……………………………………………………………Date………………..


Person Specification

Learning Support Assistant

	Qualifications and Experience

	Essential
	Desirable

	· Experience of working in a school setting with children of differing needs and abilities

· Experience of working with infant aged children


	· Evidence of having undertaken learning or training in relation to Special Educational Needs

· NVQ 2 or equivalent – relevant to the role

· Experience of working with children with an EHCP

	Knowledge and Understanding

	· Knowledge of the National Curriculum and the Early Years Foundation Stage
· Some knowledge of special educational needs

· A quick learner


	· Recent experience of working with young children 

· Advanced knowledge of differing aspects of special educational needs

	Personal Attributes

	· Understands the rights of others and be committed to maintaining this ethos within our Rights Respecting School
· Flexible and adaptable to the needs of the children in their care and the needs of the school

· Willing to take on new challenges

· Willing to learn new skills as required by the role

· Be able to empathise with pupils and be sympathetic to their needs.

· Proactive in their learning and development; able to seek advice and support

· Be good communicators

· Have proven literacy & numeracy skills

· Act as a good role model for the pupils in their care.

· Be calm and patient, motivating the children with their learning through praise and encouragement

· Be able to work under their own initiative

· Be firm but sensitive and have an effective approach towards pupil discipline, in accordance with the School’s Behaviour Management Policy

· Be able to work as a member of a team with the class teacher and the staff as a whole

· Be willing to adapt and be flexible and positive in duties and approaches

· Act in a confidential manner

· Be a good listener
· Have enthusiasm and ability to inspire children
· Show a high level of commitment to the school.
	· Good sense of humour
· Is prepared to ask for advice and support where necessary
· Creative – able to offer new ideas, and suggestions 
· Be prepared to undertake training to develop a greater understanding of the role, children's behaviour, children's learning and aspects of special educational needs.




