Aiming for Excellence

Elson Junior School

	Elson Junior School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  We will ensure that all our recruitment and selection practices reflect this commitment.  All successful candidates will be subject to Disclosure Barring Checks along with other relevant employment checks.  Our purpose is to enable all pupils to maximise their potential in all areas of their development.  As a school community we celebrate achievement and always aim for progress.



POST: Midday Supervisory Assistant (MSA)
This document should be read in conjunction with the Lunchtime Supervisory role profile (01319) determined by Hampshire County Council (attached).

	Main Purpose of the Role

	To supervise pupils during the lunchtime period; ensure the safe, welfare and good conduct of pupils during the midday break; and engender a calm and happy atmosphere facilitating the social development of pupils.

	Main Responsibilities

	The role embraces the two main elements of support for supervision of eating activities and pupil supervision and may be based in any part of the school or across the school as required.
· Embrace the school’s vision and values
· Be vigilant in taking responsibility for safeguarding children and comply with the school’s safeguarding policy.
· High quality and vigilant supervision of pupils, including movement around the school premises, in the dinner hall, in classroom during playtime and intervening when appropriate, in managing pupil behaviour in order to maintain good order, and to ensure pupils health, safety and welfare.  This includes ensuring and insisting that children line up sensibly and quietly.
· Provide support for pupils in managing their behaviour in line with the school’s behaviour policy treating all pupils with respect; positively state expected behaviours, and encouraging good behaviour through praise.
· Direction and monitoring of food intake promoting good manners at all times.
· Assist pupils with food consumption (i.e. cutting food for children, opening cartons/pots).
· Cleaning spillages and surfaces, supervising the disposal of foodstuffs.
· Model good social behaviours and discussion for children whilst they sit at the dinner table and eat their lunch.
· Ensuring pupil hygiene – washing hands and toileting, cleaning pupils when dirty or soiled and arranging a change of clothes.
· Promotion of ‘Positive Play’ ensuring productive lunch time activities for pupils including wet playtime activities that are cleared away in time for the start of the afternoon session.
· Basic first aid (grazes etc.) and recording of accidents maintaining appropriate records referring more serious cases to the First Aider.
· Reporting any significant behavioural incidents over the lunchtime period to the SMSA or senior school manager.
· Ensuring confidentiality of dealings in school (e.g. ensure child behaviour is not discussed with parents outside of the school).
· Supporting pupils, where necessary, with basic dressing skills e.g. doing up coats, buttons etc
· Maintain an awareness of school, national and statutory policies and requirements and apply these in the work place.
· Contribute to the achievement of key objectives in the School Improvement Plan by supporting the development of positive attitudes and social relationships between pupils.  



Key Expectations
· Your shift time starts at:
· You are asked to be at the year group that you are covering at the start of your shift.  The SMSA will tell you where to find the rota.  
· You may have your phone on your person in case of emergency in carrying out your role but in line with our code of conduct you must not have your phone out during your shift.
· Your shift time finishes 
· First aid messages
· Notification of incidents to


The post is open to development in such directions as the Headteacher, in consultation with the post holder, may determine in order that its objectives may be achieved.  The job description may be reviewed at the end of the academic year or earlier if necessary.  In addition is may be amended at any time after consultation with you.
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