HATCH WARREN INFANT SCHOOL

Post title:


Class teacher and Curriculum Manager
Accountable to: 
Leadership Team
Class teacher

To carry out the duties of a class teacher with due regard to the current School Teacher’s Pay and Conditions document and the aims and policies of the school. 

All job descriptions are considered in tandem with the national standards as published periodically by the Teacher Training Agency.

All job descriptions are reviewed annually by the Leadership Team and are shared with teachers.  Teachers are required to agree to job descriptions appropriate to the level of their work, ie post- threshold teachers will have job description for class teacher, subject coordinator and post-threshold designation. This job description may be adjusted after a period of consultation.
Core responsibilities:

Skills and abilities:

· Enthusiasm for working with infant aged children 

· Sound knowledge of how children learn best 

· An ability to organise and manage a class effectively

· An ability to plan the curriculum in the long, medium and short term 

· An ability to communicate effectively with children, staff and parents 

· Knowledge and understanding of teaching in the core and foundation subjects including RE and ICT
· Willing to lead and take the initiative when required 
· Able to work as part of a team

· Calm and patient and tolerant with a sense of humour
Summary of professional duties for classroom teacher

· Promote the aims and objectives of the school through the school vision
· Work in partnership with parents and Governors and external agencies
· Ensure punctuality and establish a purposeful working environment during all learning activities

· Have a desire to undertake continued professional development

· Commit to improving the teaching and learning in the school

· Teach according to the needs of the children ensuring effective adaptations and differentiation for specific groupings (i.e. SEND, more able, pupil premium)
· Take account of children’s prior levels of attainment and progress and use these to set aspirational targets

· Promote the progress and well-being of children

· Participate in meetings that relate to any of the above, curriculum organisation, administration or pastoral arrangements

· Maintain good order and discipline of pupils, safeguarding their health and safety in times authorised to be at school and when engaged in authorised activities elsewhere

· Model expected behaviour and follow the school’s behaviour and relationship policies and procedures that encourage a sense of responsibility and consideration for others

· Participate in performance management procedures 
· To support and work towards the achievement of agreed whole-school targets as defined in the School Development Plan

· Review from time to time the methods of teaching and programmes of work
· Establish an attractive and stimulating environment where effective teaching can take place 

· Identify clear teaching objectives and learning outcomes, with appropriate challenge and high expectations

· Organise and manage groups or individual pupils ensuring differentiation of learning needs, reflecting all abilities

· Work as a year group team to produce planning based upon the agreed school’s curriculum map.

· Ensure that work is marked inline with school policy 
· Use assessments to inform future planning ensuring breadth and balance in all subjects
· Use on-going assessment for learning to provide feedback linked to target setting

· Use a teaching style appropriate to the activity or occasion

· Give clear instructions

· Display children’s work carefully

· Have high expectations of all children in terms of work and behaviour

· Manage pupils well through the use of agreed school policy and procedures , safeguarding their health and safety
· Plan opportunities to develop the social, emotional and cultural aspects of pupils’ learning

· Maintain a regular system of monitoring, assessment, record keeping and reporting of children’s progress

· Enhance children’s self esteem through the use of time agreed policy and procedures

· Establish clearly understood routines

· Manage available time and resources effectively

· Manage support staff 

· Participate in staff meetings as required and be part of a whole school team, actively involved in decision-making on the preparation and development of policies and programmes of study, teaching materials, resources, methods of teaching and pastoral arrangements
· Ensure that school policies are reflected in daily practice

· Meet and communicate with parents and appropriate agencies and contribute positively to the education of children

· Complete children’s annual school report. Attend parents’ evenings as required, reporting on child’s performance, attainment, progress, attendance, behavior and future targets

· Report issues of concern to the appropriate senior staff

Teachers will be expected to take part in meetings that relate to the curriculum and organisation of the school and contribute to the working environment of the school as a whole through activities e.g. playground duty, assemblies.

Teachers will receive an annual directed time document. Directed time is the amount of time which teachers may be “directed” to attend school to work.  It consists of 1265 hours, spread across 195 days each academic year.  This includes 190 contact/teaching days and 5 day closures for in-service training needs.  In addition to this, teachers are expected to work additional hours in undirected time to carry out other professional duties as part of their contracts, such as marking of pupils’ work, writing of reports on pupils and the preparation of lessons, teaching material and teaching programmes.  The amount of time required for this purpose beyond the 1265 hours specified above, and the times at which these duties shall be performed, depends upon the work needed to carry out individual teachers’ professional duties.
Curriculum Manager

All teaching staff who are not in their first year of teaching are responsible for at least one area of the curriculum.

The curriculum manager has a role as both manager and leader within their own subject area and is expected to make a major contribution to improving the school and raising the level of pupil achievement.

The core function of the curriculum manager is to secure continuous improvement in the teaching of the subject in the school, producing the highest standards of pupil achievement and ensuring that all pupils develop their knowledge, understanding, skills and abilities within a secure, challenging and motivating environment. 

Curriculum Design
Set the school aims and objectives. 





· Formulate written guidelines for the curriculum area ensuring that the curriculum area reflects cross-curricular concerns such as multicultural issues, equal opportunity and personal and social education.
· Organise the integration of information technology / computer assisted learning within the curriculum area.
· Devise teaching and learning activities appropriate to the full ability range
· Foster curriculum continuity, consistency, balance, match and progression
· Generate stimulating cross-curricular approaches
· Organise whole-school themes / activities
· Contribute to the formulation of the school strategic plan by generating a subject specific action plan.
· Complete a self-evaluation of the subject on an annual basis
· Developing file as record of high quality, consistency of practice, and differentiation in the subject, across the school
· Reviewing policy annually 
Communication
· Communicate effectively within the school
· Act as a consultant to colleagues
· Encourage positive attitudes towards the curriculum area.
· Inform newly appointed colleagues of school policy in the curriculum area
· Communicate with the wider community (e.g. parents, governors, industry) through presentations and workshops
· Liaise with other agencies and support services.
· Liaise with other phases
· Maintaining up-to-date knowledge by attending courses, reading, etc, and feedback to whole staff

· Liaising with partner schools and attending cluster meetings where required

Assessment and monitoring
· Assessment and evaluation of the curriculum area, ensuring consistency with national curriculum
· Monitor standards within the curriculum area
· Have oversight of and developing record keeping
· Monitoring subject delivery and pupil progress through observation, work scrutiny, questioning and assessment analysis including benchmarking

· Reporting to the Leadership Team and Governors. Monitoring policy and practice including planning, taking account of all abilities, backgrounds and gender and reporting on outcomes annually through a written report
Resources
· Evaluate existing resources
· Manage the purchase and deployment of resources.
· Annual audit of resources

· Budget efficiently
Professional Development

· Arrange and organise school-based in-service activities
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