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Learning Support assistant – Grade B
Context:

Norman Gate School is a day special school for children with a range of learning needs. The school ethos is one of nurturing support in a positive and fun environment where everyone is a learner and everyone is treated with respect. Priorities are raising self esteem and confidence, communication and self help/independence skills.
Everyone on the staff team is valued.

Under the instruction of senior staff work with individuals or groups to supervise physical, general care of pupils, including those with special educational needs, support access to learning and care needs for pupils and provide general support to the teacher in the management of pupils and the classroom.

Support for Pupils:

· Attend to pupils’ personal needs and implement related personal programmes, including social, health, physical, hygiene (including toileting support and pad changing), first aid and welfare matters

· Administering medication to pupils following relevant guidance and training

· Establish good relationships with pupils, acting as a role model, being aware of and responding appropriately to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact positively with others and engage in activities led by the teacher

· Encourage pupils to act independently as appropriate

· Promote self esteem

· Attend and participate in class team meetings 

· Work with individual children or small groups on activities agreed with the teacher. This may be in the classroom or elsewhere.
· Assist in the supervision of children on the playground, supporting children to engage positively in social interactions and play

· Assist in taking children to and from the school transport

Support for the Teacher:

· Prepare classroom as directed and clear afterwards and assist with the display of pupils work

· Be aware of pupil problems/progress/achievements and report to the teacher as agreed
· Undertake pupil record keeping as requested

· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate

· Gather/report information to parents/carers as directed

· Provide clerical/admin support e.g. photocopying, typing, fling, collecting money.

Support for the Curriculum:

· Support pupils to understand and follow instructions

· Support pupils in undertaking literacy and numeracy tasks as directed by the teacher
· Support pupils in using appropriate communication systems

· Support pupils in using ICT as appropriate

· Support pupils in all other areas of the curriculum (including therapies)
· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use

Support for the School:

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the ethos, vision and values of the school and act as a role model

· Appreciate and support the role of other professionals including working in a multi agency way

· Participate in training and other learning activities and performance development as required

· Assist with the supervision of pupils out of lesson times, including before and after school

· Accompany teaching staff and pupils on visits, trips and out of school activities as required

· To undertake a minor whole school job

· Attend and participate in meetings as required.
The five contracted days outside the school year will be used to enable you to attend some whole school staff meetings and to support the teacher in the Easter and Summer holidays. The time used will not exceed a normal working week over the school year

Your whole school job will be negotiated and regularly reviewed.

PLEASE NOTE:

The Job Description may be reviewed at any time as necessary according to the needs of the whole school.  Aspects of the job description will be an integral part of the Performance Management Review undertaken on an annual cycle.  It may be amended at any time as an outcome of consultation between the Headteacher and postholder.


There is an expectation that all staff will ensure the welfare of the children by following the procedures in the Child Protection Policy, KCSIE and documentation related to the safeguarding of our pupils.


Signed……………………………………………………………………(Learning Support Assistant)

Signed……………………………………………………………………….( Head Teacher)

Date…………………………………………………
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