GLENWOOD SECONDARY SPECIAL SCHOOL

Glenwood is a special school for children experiencing complex needs associated with learning difficulties, including children with Autistic Spectrum Conditions.

The school works with pupils from years 7 to 11 (KS3 and KS4).  An integral part of the work undertaken involves working in partnership with parents and also with a number of outside agencies to inform, assess and support in the decision-making process relating to the child’s future education and life beyond school.

The key aim of the school is to enable each child to achieve his/her maximum potential while raising their self-confidence, self-esteem and working towards greater levels of independence.  There is an emphasis on promoting a positive environment in which pupils learn to stay safe and healthy, make good choices and become part of their community.

At Glenwood School:

· we work together as a motivated and dedicated team to make a difference to our children and their families.

· we actively encourage confidence in pupils to enable them to flourish and achieve as individuals, nurturing their creative skills and learning to make a difference.

· we provide a wide ranging and creative curriculum with an emphasis on communication and life skills, so that our pupils grow up to lead an independent life, as possible, and where they make decisions about their participation in their community.

· parents know that they are partners in their children’s education, working hand in hand with the school.

· Governors act as critical friends, challenging and creating the forward momentum towards a good school.

 

JOB DESCRIPTION

Job Title:


Learning Support Assistant (LSA)



General classroom-based
HCC Grade B (Steps 1 – 3 pro rata)
30 hours per week

40 weeks per year (term time only)

Responsible To:
The Headteacher (through the class teacher(s))
Role:
The roles embrace four key elements:
· support for the pupil

· support for the teacher

· support for the curriculum

· support for the school

This entails supporting the teacher with

· fostering the participation of pupils in the social and academic processes of the school

· enabling pupils to become more independent learners

· helping to raise standards of achievement for all pupils

Duties:

Within the framework of duties for Learning Support Assistants on Grade B you will be required to undertake the following duties:
· One to One learning support - the role is primarily to support a pupil with additional needs together with playground duties
· Working with individual or groups of pupils. This includes operating structured work schedules with pupils and carrying out group tasks with as directed by the teacher.
· Maintain records as required by the class teacher or therapist.
· Undertake personal/intimate medical work for children with special needs (training will be given)
· Prepare materials and equipment for named children under the supervision of the class teacher.
·       To use ICT to make/develop resources and as an integral part of the teaching and learning process.
· Go off-site with groups of children and contribute to their supervision as required in the County regulations and procedures.  (This will include being prepared to act as a mini-bus driver where appropriate for which training will be given).
· Assist in the supervision of pupils at break time and lunchtime in the playground, supporting the teacher in ensuring the maintenance of high standards of behaviour.
· Escort children to and from school transport, playground, etc.
· Maintain communication with parents of pupils where required.
· Carry out any duties commensurate with the level of responsibility of the post that are required by the Headteacher.
· Participate in team planning and preparation.

Please note:
This job description may be reviewed at any time as necessary according to the needs of the whole school.  Your work in relation to this job description will be reviewed annually as part of the job review cycle. 
There is an expectation that all staff will ensure the welfare of the children by following the procedures in the Child Protection Policy and documentation related to Safeguarding Children.
Hours:
The school day is from 9.00 am to 3.00 pm. Your working day begins at 8.45 am.
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