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JOB DESCRIPTION

JOB TITLE:			Specialist Teaching Assistant 

REPORTS TO:		Vice Principal 
SUPERVISES:		N/A
GRADE:			Band 5
LOCATION:			Dove House Academy

JOB PURPOSE
To enable pupils with SEND to access learning and achieve by supervising and assisting pupils (one to one and in groups) across a wide range of activities and supported learning activities. 

To promote the development of the physical and mental well-being of pupils and under the guidance of a teacher plan, prepare and modify lessons / learning activities.

To manage and supervise pupil behaviour and contribute to the effective organisation of the school with administrative and clerical support.  

Preparing teaching and learning materials in a format suitable for the individual pupils. Support the full integration of pupils into the Academy community.


KEY ACCOUNTABILITIES
Actively promote and uphold the Trust’s Relational Culture Charter, demonstrating:

· Valuing Difference
· Effective Communication
· High Challenge & High Support
· Respect for All
· Solution Focused

To actively promote the Trust’s Equal Opportunities Policy and observe the standard of conduct which prevents discrimination taking place

To maintain awareness of and commitment to the Trust’s Equal Opportunity Policies in relation to both employment and service delivery

To fully comply with the Health and Safety at Work Act 1974 etc, the Trust’s Health and Safety Policy and all locally agreed safe methods of work

At the discretion of the Head of School, such other activities as may from time to time be agreed consistent with the nature of the job described above

To work with colleagues to achieve service plan objectives and targets

To participate in Employee Development schemes and Performance Management and contribute to the identification of own team development needs

PRINCIPLE RESPONSIBILITIES/DUTIES
To assist in planning, organising and managing structured learning activities which reflect specific expertise and knowledge.

Support the Curriculum Plan and learning programmes designed by the teacher.

Supporting pupils, using either specialist knowledge or skills in providing such support (e.g. sign language).

To work within a group of professionals supporting the learning of pupils with 
specific disabilities, individually or in small groups under the guidance of a teacher.

To adapt the language of learning materials to help individual pupils understand more easily.

Assist with the development of any individual pupil plans or targeted learning objectives.

Supervise pupils, delivering learning activities to small groups of pupils

Monitor pupil responses to learning through observation and structured assessment against pre-determined learning objectives.

Providing unobtrusive guidance and support to enable pupils to find answers to questions and tasks set, using knowledge of each pupil’s differing levels of development and ability to ensure progression and continuity.

Support the use of IT as a learning aid (including the use of specialist curriculum software), assisting pupils to develop IT competence and independent use of systems.

Preparing resources which involve the use of IT, photocopying, filing, collating reports 

Make effective use of technology to provide support and information.  An ability to use IT is essential

Develop and determine the need for specialist equipment, to prepare and maintain these as associated with the specific subject area or curriculum key stage.

Annotate pupil work and record progress and achievement.  

Classroom cover supervision in emergency circumstances including responding to pupils’ questions and generally help pupils undertake activities and achieve learning outcomes.

Report student and school issues in line with the School’s policies for health and safety, child protection, behaviour management etc.

Attend meetings and training sessions as required

Specialist roles


Under the direction of the middle leader, manage the designated aspect of the specialist role for approximately 0.2 days equivalent time of the working week (see below)


1. 1 x Specialist Teaching Assistant with responsibility for Out of Hours Learning (lunchtimes and after school)
2. Specialist Teaching Assistant with a lead role to ensure that the Medical and Health Needs of the pupils are met 

3. Special Teaching Assistant with responsibility for maintenance and stock control for all First Aid kits within the school.

4. Specialist Teaching Assistant with responsibility for Communication and Reading, supporting lead and whole school for communication; use of visual communication resources, symbols, and visuals. Support classes with personalised reading resources and ensure reading resources in the library are maintained and updated.

5. Specialist Teaching Assistant with responsibility for Sensory Integration, supporting lead for Personalisation. Supporting use of sensory resources for individual pupils and classes in your key stage. Supporting development of sensory zones of regulation; resources and activities that can be used by individual pupils and/or classes.  Ensure sensory integration equipment is maintained and updated.

6. Specialist Teaching Assistant with responsibility for the planning and coordination of pupil transport at the end and beginning of a school day.

7. Specialist Teaching Assistant with responsibility for safely transporting pupils to and from school using the provided school transport.


ADDITIONAL RESPONSIBILITIES & REQUIREMENTS
· Be involved in extra-curricular activities, (e.g., clubs, activities week, open days, presentation evenings).
· Attend staff and group meetings and training sessions as required.
· At the discretion of the CEO and the Principal other activities as may from time to time be agreed as consistent with the nature of the job role described above.  
· Dove House Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Any successful applicant will be required to undertake an Enhanced Disclosure check by the Disclosure and Barring Service (DBS).
· This list is not exhaustive and other duties may be required as part of the role, commensurate with grading of the post.
This job description may be amended at any time in consultation with the postholder. 


Signed Employee………………………………………………………. Date……………………….



Signed Manager………………………………………………………… Date………………………
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