Job Description: Special Educational Needs Coordinator (SENCO)
School: Aston Rowant Church of England Primary School
Context: Small primary school
Hours: Part-time – approximately 5 hours per week (flexible)
Responsible to: Headteacher

School Ethos:
Aston Rowant Church of England Primary School is a Christian community rooted in dignity, compassion, respect and hope. We are committed to inclusion and to enabling all children to flourish, recognising and celebrating their strengths while supporting their individual needs. The SENCO plays a key role in living out this ethos by ensuring that pupils with SEND are known, valued and enabled to achieve their full potential.

Role Purpose:
To lead and coordinate Special Educational Needs and Disabilities (SEND) provision within a small Church of England primary school, ensuring statutory duties are met and that pupils with SEND receive effective, proportionate support. The role combines strategic oversight with practical, hands-on leadership, working in close partnership with the Headteacher, staff, parents and pupils to promote inclusion, equity and high expectations for all.

Key Responsibilities:
· Act as the school’s designated SENCO, providing clear leadership and day-to-day coordination of SEND provision in line with the school’s Christian vision and values.
· Ensure compliance with the SEND Code of Practice and Equality Act 2010, in a manner that is proportionate and appropriate to a small school context.
· Maintain and oversee the SEND register, ensuring pupils’ needs are identified early and reviewed regularly using the Assess–Plan–Do–Review cycle.
· Support class teachers in adapting teaching and learning so that pupils with SEND can access the curriculum and experience success alongside their peers.
· Provide practical advice and guidance to staff, including teaching assistants, recognising the collaborative and flexible nature of roles within a small staff team.
· Develop, maintain and review individual support plans and provision maps that are clear, manageable and focused on improving outcomes and wellbeing.
· Coordinate EHCP processes where required, including needs assessments, annual reviews and transition planning, ensuring pupil and parent voice is central.
· Work in close partnership with parents and carers, building trusting relationships based on openness, empathy and shared responsibility.
· Liaise with external professionals and the Local Authority as needed, ensuring that advice and recommendations are realistic, inclusive and embedded into daily practice.
· Monitor and evaluate the impact of SEND provision on pupil progress, development and wellbeing, sharing concise evaluations with the Headteacher and governors.
· Contribute to safeguarding, behaviour and attendance systems as they relate to pupils with SEND, ensuring that the most vulnerable pupils are well supported.

Working Arrangements:
This role is offered on a flexible basis to reflect the needs of a small school community. Approximately 5 hours per week will be worked, with days, times and location (on-site and/or remote) agreed in discussion with the Headteacher. The SENCO will prioritise work to ensure the role remains manageable, sustainable and focused on impact.

Person Specification (Summary):
· Qualified Teacher Status (QTS).
· National Award for SEN Coordination (or willingness to work towards it within the required timeframe).
· Secure knowledge of the SEND Code of Practice and statutory SENCO responsibilities.
· Experience of supporting pupils with SEND in a primary school setting, ideally within a small school.
· Commitment to inclusive education and to the values and ethos of a Church of England school.
· Ability to work collaboratively and flexibly, recognising the practical realities of a small staff team.
· Strong organisational skills with the ability to prioritise and keep systems simple and effective.
· Clear, empathetic communication skills when working with pupils, parents, staff and external agencies.

To apply for this role, please send us your CV and a covering letter explaining your suitability for the role.

Closing date for applications is: 9th March 2026
