Assistant Headteacher Job Description
Summary
To work with the Headteacher in all aspects of leadership and management and to take responsibility for managing and developing learning and teaching across the school.  
General Responsibilities 
To take a central role in assisting the Headteacher and Governing Body to develop our school in accordance with its shared values and our school development plans, procedures, policies and distinctive approaches. 
The Assistant Headteacher will be an outstanding practitioner, an experiences curriculum and team leader, a leader in assessment for learning and assessing pupils’ progress and a key person in the senior management team. 
The Assistant Headteacher will fulfil the role of Leader of Curriculum and work alongside Assessment Lead to ensure all pupils reach their fullest potential through a rich and varied curriculum and effective assessment practises.
The Assistant Headteacher will also take lead responsibility for Literacy across the school, lead a phase and be an ECT mentor.
The functions and specific responsibilities below are to be undertaken in conjunction with the duties of an Assistant Headteacher as defined in the most recent Teacher’s Pay and Conditions Document. 
Specific Responsibilites
The Assistant Headteacher will be class based and will be modelling best practice across the school. 
The Assistant Headteacher will ensure that all teaching demonstrates best practice, develops relationships, supports training and development and ensures “quality teaching first”, and thus ensuring all children make excellent progress across the school. 
The Assistant Headteacher will take lead responsibility for ensuring the best possible curriculum offer, provision, well-being, progress and achievement for all children especially through enrichment, creative learning, extended services, partnerships and collaboration with St. Matthew’s. 
The Assistant Headteacher will be a model professional setting an excellent example to teaching and support staff. They will actively and demonstrably promote achievement through building and implementing agreed school policies.
The Assistant Headteacher will lead by example in their own teaching practice, and by positively encouraging and supporting all members of staff.
The Assistant Headteacher will work to ensure that the school offers a high quality, exciting, engaging, well resourced, differentiated curriculum and well-matched learning opportunities for all pupils at the school.



In particular, the Assistant Headteacher will be required to:
Leadership and management:
1. Work in very close partnership with and support the Headteacher in the effective day to day management of the school and school community including:
· Recruiting and inducting staff;
· Developing and implementing health and safety policies;
· Leading assemblies and staff meetings;
· Hosting and organizing whole school events such as open days and parents evening and responding to the views, needs and requests of children, staff, parents, governors and visitors. 
2. Work with the Headteacher, staff and governors in the development, implementation and review of school improvement plans including regular monitoring and evaluation of standards and quality of provision. 
3. Supporting school governance by attending meetings where appropriate and ensuring that all governors are able to play an active and informed part in school management and development. 
4. Work with the whole staff to develop a strong learning environment that has its centre high expectations of learning, creativity, well-being, academic achievement and behaviour. 
5. Work with the Headteacher in the school’s achievement reviews and target setting processes by taking a major role in assessment alongside Assessment Lead and actively supporting and securing the school’s success in national tests including those at the end of each key stage.
6. Take responsibility for collating evidence for specific sections of the school’s Self Evaluation Form especially those relating to standards and attainment. 
7. Lead curriculum team leaders / post- holders to ensure that the curriculum is fit for purpose, enables children to make maximum progress, is consistent across the school and is reviewed on a regular basis. 
8. Assist in the line management of classroom based personnel including timetabling, managing and developing roles to ensure the provision of high quality interventions and support for children’s progress, achievement, wellbeing and good behaviour. 
9. With the Headteacher, share responsibility for the induction and development of new staff, voluntary help, work experience students, trainee teachers / students and parents working in classrooms and throughout the school ensuring all safeguarding requirements are met and that their work in school supports the learning and well-being of all children. 
10. Ensure safeguarding procedures are fully upheld at all time. 
11. Evaluate performance, create improvement plans, build capacity in staff and analyse quality of interventions and subject improvement plans. 
Assessment and Curriculum Lead:
1. Alongside Assessment lead determine, organise and implement a diverse, flexible curriculum and implement an effective assessment framework usage, by using the latest research in best practice.
2. Alongside Assessment lead ensure that assessment is at the centre of strategic planning and resource management and lead and support the teaching and learning of all children within the school providing and promoting models of excellent classroom practice through whole class and group teaching, coaching, mentoring and supported self-evaluation for teaching and learning staff.
3. Establish creative, responsive and effective approaches to learning and teaching and ensure a culture and ethos of challenge and support where all pupils can have a voice, achieve success and become highly engaged in their own learning and be enabled to actively support the learning of others.
4. Liaise with our partnership and local schools and other service providers including extended service providers and community resources to enrich and expand our provision and secure partnerships, collaborations, enrichment opportunities and expertise which bring benefits to all children and our school community. 

Strengthening the KCA Community:
1. Promote and model good relationships with parents and carers, which ae based on partnerships to support and improve pupils’ learning and achievement. Develop and enhance parental partnerships across the school, support parents and work as the key lead with complaints across the school. 
2. Contribute to the development of the school as a community within the community; strengthening partnerships with families, neighbours, our local and wider community, other schools, services and the local authority. 
3. Seek opportunities to invite parents, community figures, businesses or other organisations into the school to enhance and enrich the school and its value to the wider community. Contribute to the development of the education system by sharing effective practice, working in partnership with other schools and promoting innovative initiatives. 
4. Build our understanding of the diversity of the school community and support community cohesion. 
5. Contribute to policies and practises which promote equality of opportunity and tackle prejudice and discrimination, support staff well-being and work-life balance ad help to ensure we provide access to opportunities for growth, achievement and success for all adults and children in school.
6. Contribute to the development of a curriculum which provides pupils with opportunities to enhance their learning within the wider community; to achieve economic well-being and to make an active contribution. 

Other duties and responsibilities
[bookmark: _GoBack]Any other duties that the Headteacher may from time to time ask the post holder to perform. 
