RIVERSIDE COMMUNITY SPECIAL SCHOOL

Riverside is a Hampshire County Council school for primary aged children who have moderate and complex learning difficulties.  The vast majority of pupils have a diagnosis of Autism/Social Communication Difficulties. The school works with other agencies to inform and assess pupils and supports families in the decision-making process relating to their child’s future education.  Working in partnership with parents and outside agencies is seen as key to the success of the work being undertaken with the children.
The work of the school focuses on enabling each child to achieve his/her maximum potential and raise their self-confidence and self-esteem.  

The staff work as a team to further develop the school’s provision, recognising that to maintain the high quality education offered by the school it is important to address the needs of the changing population and their families.
At Riverside:
· We work together as a motivated and dedicated team to make a difference to our children, families and community.
· By placing wellbeing at the centre of all that we do, pupils are taught to manage their differences and flourish as individuals

· We provide a wide ranging and meaningful curriculum with an emphasis on communication and language skills

· Celebrating our achievements is really important to us.

· Governors act as critical partners, working with us to create the forward momentum for this outstanding school.

 
 
JOB DESCRIPTION

Current Post Holder: 
Job Title:


Support Assistant (SA)

EHCC  Grade B  (Steps 1 – 3 pro rata)
28.25 hours per week

40 weeks per year (term time only)

Responsible To:
The Headteacher (through the class teacher(s) and Key Stage Manager)

Role:
The role embraces four key elements

· support for the pupil

· support for the teacher

· support for the curriculum

· support for the school

This entails supporting the teacher by:
· working with individuals or groups of pupils, ensuring pupils are on task

· implementing learning activities
· providing feedback

· creating resources

· providing appropriate levels of support for activities of daily living.
· Supporting pupils behaviour and following strategies as agreed. 
Duties:

Within the framework of duties for Support Assistants on Grade B you will be required to undertake the following duties:-

· Working with named children under the direct supervision of the class teacher. This includes operating structured work schedules with specific children and carrying out group tasks with the children as directed by the teacher.

· Maintain records as required by the class teacher.

· Assist with toileting, feeding and other self-help skills, including intimate care, changing and cleaning as necessary.

· Be involved in lunchtime supervision and follow feeding programmes where required.

· Prepare materials and equipment for pupils under the supervision of the class teacher.

·       To use ICT to make / develop resources and as an integral part of the teaching and learning process.
· Be prepared to go off-site with groups of children and contribute to their supervision as required in the county regulations and procedures.  

· Assist in the supervision of children in the playground, supporting the teacher in ensuring the maintenance of high standards of behaviour.

· To take named children to and from the school transport, playground, etc.

· Carry out any duties commensurate with the level of responsibility of the post that are required by the Headteacher.

· Participate in team planning and preparation.
· Undertake required training as directed by the school.

· Participate in the Individual Performance Planning process to develop skills and expertise in line with the role.
Please note:
This job description may be reviewed at any time as necessary according to the needs of the whole school.  Your work in relation to this job description will be reviewed annually as part of the job review cycle.

There is an expectation that all staff will ensure the welfare of the children by following the procedures in the Child Protection Policy and documentation related to Safeguarding Children (KCSIE).

Hours:
The school day is from 9.05 am to 3.00 pm. Your working day begins at 9.05 am. During the day, you will be entitled to take a maximum of 55 minutes of breaks. When you are on playground duty, this can be taken either immediately before or after the main break or lunch depending on the requirements of the department and will be arranged by your class teacher/line manager.

You are contracted to work an additional hour outside the school teaching week to enable you to joint plan within your class team/ area of the school and an additional hour for your class team meeting.

You are contracted to join whole school training (approximately 27 hours) which takes account of your 40th week of employment.
Signed:


Support Assistant


Headteacher

Date:
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