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Job Description
JOB TITLE:


Lunchtime Support Assistant
REPORTS TO:

Head of School
BAND:



Band 4 + SEN Allowance
JOB PURPOSE
To implement the Academy’s Lunchtime and Behaviour policies, ensuring the security, safety, welfare and good conduct of pupils during the midday break.
To promote the development of the physical and mental wellbeing of pupils as directed by a teacher.
KEY ACCOUNTABILITIES
Actively promote and uphold the Trust’s Relational Culture Charter, demonstrating:
· Valuing Difference

· Effective Communication

· High Challenge & High Support

· Respect for All

· Solution Focused

To actively promote the Trust’s Equal Opportunities Policy and observe the standard of conduct which prevents discrimination taking place

To maintain awareness of and commitment to the Trust’s Equal Opportunity Policies in relation to both employment and service delivery

To fully comply with the Health and Safety at Work Act 1974 etc, the Trust’s Health and Safety Policy and all locally agreed safe methods of work

At the discretion of the Head of School, such other activities as may from time to time be agreed consistent with the nature of the job described above

To work with colleagues to achieve service plan objectives and targets

To participate in Employee Development schemes and Performance Management and contribute to the identification of own team development needs

PRINCIPLE RESPONSIBILITIES/DUTIES
To supervise pupils in the dining hall (including supervising pupils collect, eat and clear away their meals), playground, field area and school premises.

Where appropriate, assist, supervise pupils with their general hygiene requirements (washing, toileting, changing clothing etc.) in accordance with Academy policy.
Encouraging pupils to eat (including those with packed lunches).  Being aware of pupils on special or restricted diets for medical reasons from information provided at the school. Assisting pupils with cutting up food, pouring liquids, eating, using specially adapted cutlery, plates etc. where necessary, encouraging self-help where appropriate.
Carrying out alternative methods of feeding (tube feeding) as and when necessary following training and under the direction of the teacher/therapist.
Assist in the supervision of children in the playground, supporting the teacher in ensuring the maintenance of high standards of behaviour.  Work on play skills with individual children.

To ensure the care of pupils who are injured or unwell.

Ensure that pupils play together positively and co-operatively with good behaviour.

Giving comfort to distressed pupils.
Assist pupils to develop their independence.

To uphold the Academy’s Behaviour Policy, including treating pupils with respect and consideration.

To supervise physical activities for pupils in playground areas.
To work with, and support, the kitchen staff to ensure a smooth and professional midday service is provided.
Supervise individual or small groups of pupils undertaking teacher-led learning activities by co-ordinating and explaining basic instructions for the activity, adjusting activities within the scope of the lesson plan and learning outcomes in response to pupils’ learning.
Arrange classroom to create a positive learning environment including classroom displays.

To undertake ongoing training as required, e.g. on the lifting and handling involved in manual handling tasks.

At the discretion of the Head of School, such other activities as may be agreed consistent with the nature of the job described above.
Person Specification for post of:  Lunchtime Support Assistant 

	Personal qualities
	· Empathy for children with special needs
· Patience, understanding, caring, sense of humour


	Qualifications/ Experience


	· Experience of working with children/young people.

· Recent experience of working in a school.

· A good standard of written and spoken English that supports pupils’ learning.

· Experience of relevant age group.

· Experience of working with children with special needs.


	Knowledge


	· An understanding of the varied needs of children as they develop socially and academically.
· A knowledge of behaviour management techniques that support school and classroom practices.


	Skills and Aptitudes


	· A commitment to promoting equal opportunities and meeting individual needs.
· Awareness of confidentiality.
· Ability to work as part of a team.
· Able to manage time effectively.
· Ability to be flexible to the needs of the children.
· Effective communication, interpersonal and organisational skills.
· Ability to use ICT/the internet and email to support pupils’ learning.


	Training and professional development
	· Willingness to take part in appropriate training and personal and professional development.



Solent Academies Trust (Mary Rose Academy, Cliffdale Primary Academy, Redwood Park Academy, Littlegreen Academy, Dove House Academy) are committed to safeguarding and promoting the welfare of children, and young people, and expects all staff and volunteers to share this commitment.  DBS Disclosure at Enhanced Level will be required prior to any offer of employment.
Signed Employee……………………………………………………….Date……………………….

Signed Manager…………………………………………………………Date………………………
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