First Aid and Attendance Officer
Local task list
To be read in conjunction with role profile no. 4129

This role has a key focus on delivering first aid provision across our all-through school, supporting pupils with medical conditions (such as epilepsy and diabetes), and working as part of our wider administration team to support attendance processes.
The successful candidate will undertake a peripatetic first aid role, working flexibly across both our primary and secondary phases to respond to day-to-day medical needs. The role also includes administrative responsibilities, including oversight of the morning absence line and associated attendance systems.
The role also includes supporting educational visits, including day trips and residentials, both locally and, where required, internationally. This will involve providing first aid cover and supporting pupils’ medical needs to ensure all visits are safe, inclusive and well supported.
Due to the nature of the role, there will be occasions where flexible working is required, including supporting visits that may take place during school holiday periods. Any such commitments will be planned well in advance and managed in line with school policy.

