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JOB TITLE: 
SENCo and Designated Teacher for Children Looked After
Scale: 
TLR2 A
Reports to:
Vice Principal (Relational Practice and Safeguarding)
JOB PURPOSE
To be a member of the Wider Leadership Team, supporting the academy’s vision and aims and establishing a culture that promotes excellence, equality and high expectations for all pupils

To develop high quality education across the school by effectively leading SEND provision and using a personalised approach to enhance the academy’s offer to realise the full potential of all pupils

To provide inspiration and innovation through role modelling, to support the school’s outward facing and creative ethos

To be a Deputy Designated Safeguarding Lead
KEY RESPONSIBILITY: 

Championing the Relational Culture Charter by actively embedding:

· Value Difference
· Effective Communication
· High Challenge & High Support
· Respect for All
· Solution Focused
Maintain awareness of, and commitment to, the Trust’s Equality and Diversity policies and practices.
Adhere to the Trust’s Safeguarding and Child Protection policies, ensuring any safeguarding concerns are reported promptly and appropriately in line with Trust procedures.

To maintain awareness of and commitment to the Trust’s Equal Opportunity Policies in relation to both employment and service delivery.

To fully comply with the Health and Safety at Work Act 1974 etc. the academy’s Health and Safety Policy and support the accurate maintenance of statutory Health & Safety documentation.

To work with colleagues to achieve Trust objectives and targets.
To participate in Employee Development schemes and Performance Management and contribute to the identification of your own development needs.
Working in full collaboration with other academies in the Trust sharing good practice and resources as the need arises
To work effectively within the Trust to ensure the Trust’s vision is upheld in all aspects of the role.
Specific responsibilities:

Designated Teacher for Children Looked After:

To be the academy’s point of contact for the Virtual School

To attend Designated Teacher Network meetings and training sessions

To co-ordinate Personal Education Plan (PEP) meetings

To manage additional funding allocated to Children Looked After and evidence how this is spent and the impact of this

To attend all multi-agency meetings for Children Looked After, including facilitating the Annual Review, and feed back outcomes and actions from these meetings to relevant colleagues

To monitor progress of Children Looked After and to initiate timely intervention where there are concerns

To ensure that the voice of Children Looked After is heard and responded to

To ensure that contact information is kept up to date so that information sharing in respect of Children Looked After is accurate

Special Educational Needs Co-ordinator (SENCO):

To be the academy’s main contact with Local Authority SEND Teams

To ensure that pre and post annual review meeting reports are shared and submitted within statutory timeframes

To ensure that annual review meetings are held in a pupil-centred, timely and compliant manner and that all relevant stakeholders, including Health and Social Care colleagues contribute as required
To promote and focus on Preparation for Adulthood themes in annual review meetings, ensuring that recommended outcomes are meaningful

To robustly quality assure annual review meetings and reports

To ensure that individual pupil funding is reviewed annually and that detailed costed provision maps are provided to support requests for increased funding

To facilitate early annual reviews where necessary for pupils at risk of exclusion

To provide regular training and advice to tutors, teachers and class leads on the annual review process and to support and coach colleagues where practice requires improvement

To ensure that the EHC Hub is kept up to date 

To arrange therapy provision outside of the classroom as required and to monitor the impact of this, sharing timely information with all relevant staff

To co-ordinate timely referrals for external support, including but not limited to, Occupational Therapy, Speech and Language Therapy, Educational Psychology, CAMHS

To be the contact for external specialists, including but not limited to, Occupational Therapy, Speech and Language Therapy, Physiotherapy, Advisory Teachers, Stepping Stones
To lead on the transition process out of Dove House at the end of Year 11 and Year 13:

To lead work with colleagues including CEIAG lead, tutors, Post 16 colleagues to support pupils and families to understand the Local Offer and make timely decisions about their next steps, ensuring that they are able to make an informed choice and have a ‘back up plan’

To work with pupils and families, other colleagues, and Post 16/19 providers to ensure a smooth and personalised transition plan, including the timely transfer of relevant information

To collate and analyse annual Destinations data and track leavers until they are 25 to evidence long term impact of input from DHA

Person Specification

	Criteria
	Essential


	Desirable
	Evidence from:

	Qualifications, career development and experience
	· Qualified teacher status

· Evidence of recent leadership and management experience

· Experience of teaching pupils with learning disabilities, including pupils with severe learning difficulties 
· NASENCO / NPQ SENCo award, or working towards
	· Qualification in special education
· Experience of high-level involvement in analysing and using data and other forms of evidence to inform improvement planning
· Evidence of leading staff development in school


	Application form

	Personal qualities and leadership
	· A commitment to the development and success of the school
· Demonstrate a flexible attitude and an innovative approach to managing complex issues

· Commitment, enthusiasm and drive to achieve

· Effective presentation and communication skills to a range of audiences
· Ability to create, sustain and develop team working

· Demonstrate the ability to lead and to manage change, showing empathy to the various stakeholders

· Ability to work under pressure and remained organised
· Ability to delegate effectively

· Show a proven commitment to the development of all staff
· Sense of humour

· Excellent attendance record

· Understanding of and experience in working within the ethos of Relational and Restorative Practice

· A working knowledge of a range of interventions for pupils with SEND

· An ability to lead multiprofessional / parent meetings 

· An ability to have ‘difficult conversations’, with sensitivity and best outcomes for pupils at the heart of decision-making  

· Commitment to person-centred planning

· The ability to set and maintain appropriate professional boundaries
	· Experience of managing significant change and leading school improvement projects related to the role
· Experience of working as a DDSL or DSL

· Ability to use data and other forms of evidence to evaluate performance of pupil groups and plan an appropriate course of action for whole academy improvement
· Experience in planning and delivering effective staff training programmes 


	Application form

Interview 

Reference



	Role specific
	· A deep understanding of the SEN Code of Practice
· Experience of recent, successful working with local authorities 

· An understanding of LA funding mechanisms

· Significant experience of effective provision mapping
· Demonstrable experience of multi-agency working

	· Experience of responding to consultations and acting as a witness in a tribunal
	Application Form

Interview

Reference


