
Five Acres Primary School, Ambrosden

Job Description for a Cleaner    


Name:
Post:
Cleaner



Responsible to: Headteacher 
Grade      Point 
   Salary Range:
 

Introduction

The performance of all the duties and responsibilities shown below will be under the reasonable direction of the Headteacher; and the Headteacher, or other Senior Manager if appropriate, will be mindful of his/her duty to ensure that the employee has a reasonable workload and sufficient support to carry out the duties of the post.

This job description will be reviewed at least annually and any changes will be subject to consultation. The school’s Grievance Procedure will be used to resolve any dispute arising out of the job description. Other relevant policies may be the County Council’s Stress at Work Policy and the Dignity at Work Policy.

General Duties

· To carry out cleaning tasks and duties as directed by the school caretaker. This could include emptying bins, cleaning table, hoovering, cleaning toilets/sinks, sweeping and mopping.
· To organise and carry out all allocated work to fulfil operational requirements
· Contribute to the efficiency and quality of service and undertake training as required
· Maintain personal health and safety and carry out all work in accordance with healthy, safe working practices
· Develop and maintain effective relationships with colleagues
· Observe the requirements of all identified cleaning procedures and action plans
· Any duties and responsibilities appropriate to the grade and level of responsibility of the post
The above principal accountabilities are not exhaustive and may vary without changing the character of the job or level of responsibility.
The Health and Safety at Work etc. Act, 1974 and other associated legislation places responsibilities for Health and Safety on all employees. Therefore it is the postholder’s responsibility to take reasonable care for Health and Safety and Welfare of him/herself and other employees in accordance with legislation. 
The above duties may involve having access to information of a confidential nature which may be covered by the Data Protection Act, and by Part 1 of Schedule 12A to the Local Government Act, 1972. Confidentiality must be maintained at all times.
Signed:



Cleaner ………………………………………       Date……………………………

Headteacher………………………………….


