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Key Responsibilities
Support for Pupils
· Work with individual pupils with identified special educational needs, following their Pupil Profiles and/or Education, Health and Care Plans (EHCPs)
· Support pupils in accessing learning activities, adapting materials to suit individual learning styles
· Assist in the preparation and review of Pupil Profiles and attend review meetings as required
· Provide constructive feedback to pupils on their progress and achievements
· Promote and reinforce pupil self-esteem, independence, and confidence
· Listen to and respond to pupils’ needs, interests, and ideas
· Work with small groups and identify pupils who require additional support
· Support pupils’ learning, organisation, motivation, and engagement
Support for the Teacher
· Help create a safe, inclusive, and productive learning environment
· Prepare and organise teaching resources, materials, and classroom displays
· Maintain accurate records as required
· Support behaviour management in line with school policies
· Assist with routine assessment, testing, and marking
· Provide general administrative support, including photocopying
Support for the Curriculum
· Monitor and manage resources and classroom supplies
· Maintain equipment, ensuring it is safe and fit for purpose
· Carry out minor repairs or report faults as needed
· Support the safe and effective use of materials and equipment
Support for the School
· Contribute positively to the school’s ethos, values, and aims
· Promote safeguarding, child protection, and pupil welfare at all times
· Ensure equality of opportunity for all pupils
· Work collaboratively with colleagues and external professionals
· Attend meetings, training, and professional development sessions
· Support supervision of pupils during breaks, clubs, and school trips
· Assist with visits, swimming lessons, and playground duties
· Support general office duties when required
· Build positive relationships with pupils, staff, and parents
· Administer first aid when required
· Maintain confidentiality at all times


Health, Safety and Safeguarding
· Follow all safeguarding and health & safety policies and procedures
· Report concerns, hazards, and incidents promptly
· Be familiar with emergency procedures and risk assessments
· Promote safety and wellbeing for all pupils
What We Are Looking For
· Experience working in Early Years, KS1, or KS2
· A genuine passion for supporting children’s learning and development
· Commitment to recognising and supporting individual learning styles and interests
· Strong communication and teamwork skills
· A proactive, flexible, and positive approach
· A commitment to safeguarding and promoting pupil wellbeing
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