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	Position:

	Special Needs Learning Support Assistant
	

	Line Manager

	SENDCo 
	

	Senior Manager

	Headteacher
	

	Scale:  B

	Hours:
	Daily 8.45am – 3.15pm
Term time only
	15-minute morning break
1 hour lunch break

	Position objectives


	To assist in supporting the inclusion of pupils with special educational needs within the school on a 1:1 and small group basis.


	Main Duties


	A. Supporting the pupil
1. To develop a knowledge of the range of learning support needs relevant to the school
2. To develop an understanding of the specific needs of pupils to be supported
3. To aid the pupil/s to learn as effectively as possible both in group situations and individually, inside and outside the classroom. For example:
· Clarifying and explaining instructions
· Ensuring the pupil is able to use necessary equipment
· Motivating and encouraging the pupil/s
· Developing the executive functioning skills of the child
· Assisting in areas of specific challenges, such as speech and language, SEMH or writing tasks
· Helping pupil/s to concentrate on and finish work set, making adaptions where needed
· Attending to pupils’ personal and health needs
· Developing appropriate resources to support the pupil/s
· Assisting in the management of pupils’ social interactions and behaviour
4. To establish a supportive relationship with the pupil/s concerned
5. To establish acceptance and inclusion of the pupil/s in the classroom
6. To manage pupil/s as advised by the SENDCo and class teacher
7. To use methods of promoting / reinforcing the pupils’ self esteem
8. To ensure the safety of the pupil/s while in your care
9. To carry out any specific duties as outlined in the pupil/s Individual Learning Plan / EHCP and timetable
B. Supporting the SENDCo and Class Teacher
1.To assist the SENDCo to develop a suitable programme of support and then carry out the programme, 	within the classroom or in a withdrawal situation
2.To maintain the SEND team’s system of recording and monitoring of pupils’ progress
3.To provide feedback about pupils’ difficulties and/ or progress to the SENDCo and class teacher
4.To write reports alongside the class teacher about the pupil/s’ progress as requested by the SENDCo
5.To participate in the evaluation of the support programme, with the SENDCo and class teacher
6.To help adapt/ find differentiated materials to enable pupil/s to access the class curriculum
7.To report any problems about arrangements or any incidents to the SENDCo, or if unavailable, to the class 	teacher

C. Supporting the school
1. Where appropriate, to foster links between home and school
2. To liaise, advise and consult with other members of the SEN team
3. To contribute to Annual Review meetings, as appropriate
4. To participate in relevant professional development
5. To be aware of/follow school policies and procedures
6. To maintain confidentiality about home- school / pupil- teacher/ school work matters
7. To complete any other task as directed by the head teacher

	This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties

	Personnel Specification – Special Needs Learning Support Assistant (S&L Specialist)


	Essential

	Desirable

	Training and Education


	Good standard of General Education

	
	

	GCSE English and Mathematics at ‘C grade’ or equivalent

	
	

	Relevant qualification, training or experience with health and safety

	
	

	Hold or working towards a level 3 NVQ in childcare 

	
	

	Experience and Knowledge


	Experience of working in an educational environment.

	
	

	Experience of working with or caring for young people of age range 4 -7 (With special educational needs)

	
	

	Experience of dealing with First Aid, preferably with a First Aid Qualification and giving medicines

	
	

	Qualities and Skills


	Good organisational skills and self-motivated.

	
	

	Ability to work on own and as part of a team to meet deadlines.

	
	

	Competency in ICT

	
	

	Good communication skills, both written and verbal

	
	

	Be able to work well under pressure

	
	

	Be able to maintain confidentiality

	
	

	Be a person of integrity

	
	

	Patient, tactful and approachable

	
	

	Professional Manner

	
	

	Other Conditions


	Able and willing to attend/achieve further training/qualifications where appropriate.

	
	

	Must satisfy relevant pre-employment checks

	
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