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Job Description: TEACHING ASSISTANT (Grade 4)

Teaching Assistants are responsible, under the direction of the class teacher or SENDCo to the Headteacher in all aspects of school life. The job description will be reviewed at least annually and changes will be subject to consultation. 

MAIN DUTIES

To work under the instruction and guidance of teaching staff, to undertake work, care and support programmes, to enable access to learning for pupils.
To assist the class teacher or SENDCo in the management of pupils and the classroom.  Work may be carried out in the classroom or outside the main teaching area.

Support for Pupils:

· Supervise and provide particular support for pupils, including those with special needs, ensuring their safety and access to learning activities 

· Assist with the development and implementation of Support/Behaviour Plans and Personal Care programmes 

· Support pupils on a 1:1 and small group basis
· Establish constructive relationships with pupils and interact with them according to individual needs 

· Promote the inclusion and acceptance of all pupils 

· Encourage pupils to interact with others and engage in activities led by the teacher 

· Set challenging and demanding expectations and promote self-esteem and independence 

· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher 

Support for Teachers 
· Use strategies, in liaison with the teacher, to support children to achieve learning goals

· Create and maintain a purposeful, orderly and supportive environment 

· Assist with the planning of learning activities 

· Monitor children’s responses to learning activities and accurately record achievement/progress as directed 

· Provide detailed and regular feedback to teachers on children’s achievement, progress, problems etc. 

· Promote good behaviour in children, dealing promptly with conflict and incidents in line with established policy and encourage children to take responsibility for their own behaviour 

· Establish constructive relationships with parents/carers

Support for Curriculum 

· Support pupils to understand instructions 

· Support pupils in respect of local and national learning strategies e.g. literacy, numeracy frame work, early years foundation stage, as directed by the teacher 

· Support pupils in using basic ICT as directed 

· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use 

Support for School 

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person 
· Be aware of and support differences and ensure all pupils have equal access to opportunities to learn and develop 

· Contribute to the overall ethos/work/aims of the school 

· Appreciate and support the role of other professionals 

· Attend relevant meetings as required 

· Participate in training and other learning activities and performance development as required 

· Assist with the supervision of pupils out of lesson times, including lunchtimes 

· Accompany teaching staff and pupils on visits, trips and out of school activities as required

Knowledge and skills

Taking appropriate responsibility for one’s own health, safety and welfare and the health and safety of pupils, visitors and work colleagues in accordance with the requirements of legislation and locally-adopted policies, including taking responsibility for raising concerns with an appropriate manager.
Safeguarding 

Ducklington CE Primary School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment. Safeguarding of children is everyone’s responsibility, and our approach is always child-centred, ensuring, we consider at all times, what is in the best interest of the child. 

· Build and maintain a positive and safe learning environment for all pupils which complies with current legal requirements for safeguarding and well-being of children 

· Adhere to the statutory guidance Keeping Children Safe in Education (KCSIE) and Working Together to Safeguard Children 

· Work within the schools safeguarding policies and procedures at all times 

· Be prepared to identify children who may benefit from Early Help and liaise with colleagues to secure support for children and families 

· To ensure concerns regarding a child’s welfare are referred to the Designated Safeguarding Lead within the school, following school procedures 

· Share information with relevant colleagues and external professionals in the best interests of the child 

· Undertake appropriate safeguarding training at least annually and specific training as required 

In accordance with the Health and Safety Act at Work take reasonable care for your health and safety and for that of your colleagues and children in your care.
