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Higher Level Teaching Assistant (HLTA) Job Description.

Every Child, Every Day

Main purpose: 
· Provide learning activities for classes and deliver lessons set by or with teachers.
Duties:

· To assume whole class responsibility for teaching and learning as directed by the teacher.

· To establish supportive relationships with all pupils following the federation behaviour policy and training advice and support from professionals such as PBS and the EP.
· To promote the acceptance and inclusion of pupils with SEND, encouraging them to interact with each other in an appropriate and acceptable manner.
· To teach key skills such as spelling, handwriting, early reading, phonics and grammar correctly and accurately.

· To know the key knowledge required for each area of the national curriculum for the age/stage you are teaching.
· Monitor response to the learning activities and, where appropriate, modify or adapt the activities as agreed with the teacher to achieve the intended learning outcomes.

· To give positive encouragement, feedback and praise to reinforce and sustain the pupil’s efforts and develop self-reliance and self-esteem.

· To mark pupils’ work and provide feedback in line with the federation policy.
· To support the use of ICT in learning activities and with specific programmes to support learning. 
· To provide regular feedback on learning and behaviour to the teacher/SENCO, including feedback on the effectiveness of the behaviour strategies adopted.
· When working with a group of pupils, understand and use group dynamics to promote group effectiveness and support group and individual performance.
· To be aware of confidential issues linked to home/pupil/teacher/school and to respect confidentiality.
· To contribute towards reviews of the pupil’s progress as appropriate.
· To comply with legal and organisational requirements for maintaining the 

health, safety and security of yourself and others in the learning environment.
· To take part in training activities offered by the school to further knowledge and skills of working with a child with specific learning difficulties.
· To be willing to support playground/break time supervision e.g. educational games, homework clubs etc. 

· To accompany teacher and pupils on educational visits.     

· To provide individual support, as required, during examination sessions (Y6).
· To keep all pupils safe through knowing, understanding and adhering to the federation policies- safeguarding, child protection, whistleblowing and staff code of conduct.

· To know, understand and adhere to federation IT, online and social media policies.

· To act professionally at all times, respecting the reputation of the federation.

· Register and dismiss pupils at the start and end of the day in line with policy. 

· Leave classrooms/environments tidy.

· Other duties as delegated by School Leaders.

· Accountable to the EHT and HOS.
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