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The Federation of Winklebury Infant and Junior Schools






                                                                                                                                                                                                                        
Deputy Headteacher – Job Description


The Federation of Winklebury Infant and Junior Schools are committed to safeguarding children and promoting the welfare of children.  We expect all staff and volunteers to share this commitment.  

[bookmark: _Hlk212911959]This job description should be read in conjunction with the latest 
School Teachers’ Pay and Conditions document.

JOB PURPOSE:  

To work in close partnership with the Headteacher to provide strategic and operational leadership across the Federation of Winklebury Infant and Junior Schools, ensuring the highest standards of education, inclusion, safeguarding and wellbeing for all children.

The Deputy Headteacher will play a key role in shaping the strategic direction of the federation, leading on agreed areas of development, and embedding a culture where every child and adult is valued, supported and enabled to Believe, Strive and Achieve.

REPORTS TO:   

· Headteacher
· Governing Body


KEY TASKS, DUTIES AND RESPONSIBILITIES:


1. Strategic Leadership and Management

[bookmark: _Hlk212913048]The Deputy Headteacher will:
· work in partnership with the Headteacher to provide clear, consistent and ambitious leadership across the federation;
· contribute significantly to robust self-evaluation and strategic improvement planning, ensuring priorities are sharply focused on the needs of the federation and improving outcomes for pupils;
· lead on agreed whole-federation priorities, ensuring effective implementation, monitoring and measurable impact;
· support the efficient and effective day-to-day running of the federation, contributing to operational decision-making and organisation;
· deputise for the Headteacher when required, providing confident, calm and effective leadership;
· model the federation’s vision Believe, Strive, Achieve and demonstrate the shared values of respect, perseverance, trust, teamwork, pride and empathy in all aspects of leadership practice;
· promote a strong culture of teamwork, trust, openness and professional reflection across the federation.


2. Quality of Education: Teaching, Learning and Curriculum

The Deputy Headteacher will:
· support and challenge staff to deliver consistently high-quality, inclusive teaching and learning across the federation;
· model and promote excellent practice, maintaining credibility as a highly effective practitioner;
· support the development, implementation and evaluation of a coherent, ambitious curriculum with clear intent, effective implementation and strong impact;
· lead and contribute to the monitoring of teaching and learning, including learning walks, book and planning scrutiny, pupil conferencing and professional dialogue;
· use assessment and performance information to identify strengths, address underperformance and improve outcomes for all pupil groups;
· ensure that teaching and learning meets the needs of all learners, with particular attention to disadvantaged pupils, those with SEND and other vulnerable groups;
· promote high expectations for learning, behaviour and achievement across both schools.

3. Inclusion, Behaviour and Wellbeing

The Deputy Headteacher will:
· champion the federation’s inclusive ethos, ensuring that all children feel safe, welcomed, respected and ready to learn;
· lead and embed the federation’s relational, Thrive-informed approach to behaviour and wellbeing;
· support staff to understand and respond effectively to children’s social, emotional and mental health needs;
· ensure that pupils’ personal development, wellbeing and emotional regulation are prioritised and effectively supported;
· work closely with teachers, pastoral staff and external agencies to support children with additional or complex needs;
· actively promote equality, diversity and anti-discriminatory practice in all aspects of school life.

4. Safeguarding and Child Protection

The Deputy Headteacher will:
· act as the Designated Safeguarding Lead (DSL) for the federation, supporting Deputy DSLs in their roles;
· ensure safeguarding arrangements are robust, compliant and effective, and that safeguarding culture is strong and well understood by all staff;
· maintain an up-to-date understanding of statutory guidance and best practice in safeguarding and child protection;
· lead on safeguarding training for all staff and volunteers, ensuring that induction, refresher and role-specific training is high quality, timely and effective;
· ensure that all staff understand their safeguarding responsibilities and are confident in identifying, reporting and responding to concerns;
· monitor the quality and consistency of safeguarding practice, addressing any weaknesses swiftly and effectively;
· work effectively with external agencies to safeguard children and promote their welfare;
· ensure a strong culture of vigilance, care and shared responsibility for safeguarding across the federation.

Add in training

[bookmark: _Hlk219658824]5. Attendance and Engagement

The Deputy Headteacher will:
· take a strategic lead on attendance across the federation;
· develop, implement and monitor strategies to improve attendance, especially for vulnerable groups,
· develop, implement and monitor strategies to reduce the number of children who are persistently absent or severely absent;
· work closely with families, staff and external agencies to support improved engagement and remove barriers to learning, particularly for vulnerable pupils;
· ensure attendance systems and procedures are robust, supportive and compliant with statutory requirements.
[bookmark: _Hlk212913532]
6. Leadership of People and Professional Development

The Deputy Headteacher will:
· support performance appraisal processes, ensuring accountability and professional growth;
· mentor, coach and support colleagues, fostering a culture of trust, reflection and continuous improvement;
· hold staff to account for the quality of their practice and professional conduct, addressing underperformance promptly, constructively and in line with federation policies and procedures;
· work with the Headteacher to implement appropriate support, challenge and intervention where standards are not met, ensuring improvement over time;
· act as induction tutor for Early Career Teachers (ECTs), ensuring high-quality support and statutory compliance;
· promote staff wellbeing and sustainable workload, modelling compassionate and emotionally intelligent leadership;
· support the identification and delivery of professional development aligned with federation priorities and improvement planning.

7. Partnership and Governance

The Deputy Headteacher will:
· build strong, positive relationships with parents and carers to support pupils’ learning and wellbeing;
· work effectively with governors, contributing to reports, meetings and strategic discussion;
· represent the federation professionally with external partners and agencies;
· support smooth transitions within and beyond the federation.

8.  Additional Responsibilities
· The post holder will undertake any other duties reasonably assigned by the Headteacher that are consistent with the general remit of the role.
· It is understood that any substantial and permanent changes to responsibilities will be discussed and incorporated into this job description following consultation.

9.  Entitlement
· The post holder will be fully supported by the Headteacher, the Senior Leadership Team and colleagues across the Federation, working within a culture of teamwork, trust and mutual respect.
· The Federation values professional growth and wellbeing; the post holder will be encouraged and supported to identify professional development needs through regular reflection and discussion, in line with school policy and procedures.
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Believe, Strive, Achieve




