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Job Description

Job Title:	School Staff Instructor (SSI) for Combined Cadet Force (CCF)
			
Role:            To ensure that the CCF is launched, delivered and run effectively. 

LM:		Contingent Commander			

[bookmark: _GoBack]Grade C – 2 days per week, Term Time Only.


Purpose of the Role
To ensure the effective establishment, day‑to‑day operation and ongoing development of a safe, ambitious and enriching CCF programme, enabling cadets to thrive and CFAVs (Cadet Force Adult Volunteers) to deliver high‑quality training. The SSI provides expert training, robust logistics and administrative leadership so that the Contingent runs smoothly and meets all MoD and school expectations. 

Key Responsibilities

1) Training & Cadet Development
Plan and deliver engaging, safe and progressive military/adventurous training across sections, developing cadet leadership and supporting CFAVs to instruct effectively. 
Prepare cadets and CFAVs for courses, competitions and formal parades (e.g., Remembrance), and support Annual Reviews/Biennial Inspections. 

2) Safety, Compliance & Inspections
Apply all relevant CCF/MoD safety regulations, produce written instructions/admin orders for training, and maintain current first‑aid and role‑relevant qualifications. 
Plan for, prepare and attend required inspections: Biennial Inspection, Equipment Care Inspection (ECI), Mandatory Equipment Inspection (MEI), PAT, fire, security, alarm/electrical testing and the annual radiation return (as applicable). 

3) Events, Field Days & Camps (Logistics)
Conduct/attend recces; manage bookings, accommodation, transport, feeding and equipment; oversee ration returns, transport use, stores and local purchases when needed. 
Compile nominal rolls (including medical, SEND and dietary details) and issue clear joining/admin instructions. 

4) Equipment, Armoury & Facilities
Maintain accountability, security and serviceability of weapons, ammunition and equipment; supervise issue/return, maintain records and act as Unit Security Officer (including annual security self‑assessment with the Contingent Commander). 
Organise and maintain CCF stores, clothing and kit; place/track demands, repairs/exchanges, and bulk orders for new intakes. 
Liaise with school/MoD for CCF infrastructure, ensuring actions from inspections are completed. 

5) Administration & Information Systems
Lead day‑to‑day CCF administration; manage records, attendance and event registers; maintain databases (officers/cadets, events and courses). 
Act as primary point of contact (in the Contingent Commander’s absence) for correspondence and routine returns; process CFAV claims/loads for courses as required. 

6) Liaison & Communications
Maintain strong working relationships with school staff, Area Instructors, single‑Service HQs and local units; represent the Contingent at relevant meetings/conferences. Promote the CCF across the school and wider community; ensure timely, clear communication to cadets, parents/carers and CFAVs. 

7) Professionalism & Wider Contribution
Play a full and positive part in school life, modelling The Hamble School’s values and contributing to whole‑school events as appropriate. 
Engage in appraisal and CPD; keep certifications current and undertake additional training required for the role. 



Person Specification

Qualifications & Checks:

Essential
Right to work in the UK; Enhanced DBS (and ongoing safeguarding compliance). 
Full UK driving licence (D1/D1E or willingness to obtain, where required). 
Desirable
Current first‑aid qualification; relevant AT, range or SAAI qualifications. 

Experience:

Essential
Background in Regular, Reserve or Cadet Forces at SNCO/WO/Officer level, or equivalent leadership/CCF experience. 
Proven administration and logistics experience aligned to MoD processes. 
Desirable
Experience working with young people in a school/cadet context. 

Knowledge & Skills

Essential
Understanding of the CCF ethos and safeguarding responsibilities. 
Strong IT skills and database use, with excellent written/oral communication. 
Highly organised; able to prioritise, meet deadlines and work calmly under pressure. 
Team leadership and people skills, with discretion and integrity. 
Desirable
Familiarity with inspections (BI, ECI, MEI, PAT, security, fire) and associated paperwork.

Personal Attributes

Essential
Proactive, resilient and solutions‑focused; able to work independently and collaboratively. Willingness to work flexibly (evenings/weekends) for exercises, camps and parades. 

Safeguarding, Health & Safety and Data Protection
All staff must promote and safeguard the welfare of children, adhering to the school’s policies and reporting concerns to the DSL/Deputies. Compliance with the Health and Safety at Work Act 1974 and the school’s H&S and Data Protection policies is required at all times. An Enhanced DBS and satisfactory references are essential. 

Working Conditions
This is an active role split between school‑based administration and outdoor training (approximately half/half), requiring appropriate fitness for drills, exercises and field conditions, including work in inclement weather with suitable MoD‑provided clothing. 



The Hamble School and Hampshire County Council are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. Candidates will be subject to DBS checks along with other relevant employment checks.
image1.tiff




